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GUIDING STATEMENTS
Vision
The vision of International College (IC) is to empower learners of today to be global citizen leaders of
tomorrow.
Mission
The mission of International College is to empower learners to take initiative, think critically, and serve
as role models in a global society. The curriculum aims for excellence at all levels and embraces the
education of the whole person. Graduates of IC will have developed self-confidence, problem-solving and
decision-making abilities as well as self-discipline, social and environmental responsibility, and an
awareness of and respect for the connected nature of our global community.
Objectives
The objective of International College is to provide a safe and secure environment where learners develop
personal qualities and skills leading to international mindedness, intellectual curiosity, adaptability,
effective communication, creative expression, compassion, community building, responsible citizenship,
and an appreciation for cultural diversity.
IC aims to guide our learners to develop these abilities and attitudes:
Academically
Through developing individual potential and a commitment to life-long learning as a result of a balanced
and rigorous program in three languages that strives for excellence in the Lebanese Baccalaureate, the
French Baccalaureate, the International Baccalaureate, and the College Preparatory Program.
Technologically
Through an innovative learner-driven technology program that promotes STEAM (Sciences, Technology,
Engineering, the Arts and Mathematics), media literacy, and responsible digital citizenship, and prepares
learners for a competitive digital world.
Ethically
Through the promotion of the values of social responsibility, sustainability, integrity, service and respect
for both individual differences and the environment.
Socially
Through intra-and extra-curricular activities that develop civic and global awareness, leadership, team
spirit, and a commitment to respect, empathy, justice, and social inclusion.
Aesthetically
Through a diverse arts program that promotes creativity and celebrates cultural diversity.
Physically
Through physical education and athletics programs that promote sportsmanship, teamwork, and healthy
living.
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Global Citizenship
IC’s definition of Global Citizenship incorporates the principles of IC’s Guiding Statements and the IB
Learner Profile. Globally-minded people see themselves as connected to an intercultural global
community and demonstrate the attitudes as well as the actions of an internationally-minded person.
A globally minded person:
Embraces diversity and demonstrates tolerance, respect, understanding, empathy and consideration
towards those from different cultures, races, religions, physical and mental abilities, ideologies, and
backgrounds;
Is willing to learn from different cultures and take action to facilitate cooperation at all levels;
Treats others equally and is willing to work cooperatively with peoples of diverse cultures, belief
systems and ideologies;
Is broad-minded and considers, with fairness and sensitivity, all points of view;
Seeks to understand current events and issues and their impact upon societies worldwide.
June 2018
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International College
Vision
La vision de l’International College (IC) est de permettre aux apprenants d'aujourd'hui de devenir des
leaders et des citoyens du monde de demain.
Mission
La mission de l’International College est de permettre aux apprenants de prendre des initiatives, de
réfléchir de manière critique et de servir de modèles dans une société mondiale. Le programme vise
l'excellence à tous les niveaux et inclut l'éducation de toute la personne. Les diplômés de l'IC auront
développé des capacités de confiance en soi, de résolution de problèmes et de prise de décision, ainsi que
l'autodiscipline, la responsabilité sociale et environnementale, la conscience et le respect de la nature
connectée de notre communauté mondiale.
Objectifs
L'objectif de l’International College est de garantir un environnement sûr et sécurisé où les apprenants
développent des qualités personnelles et des compétences menant à l'esprit universel, la curiosité
intellectuelle, l'adaptabilité, la communication efficace, l'expression créative, la compassion, la
construction d’une communauté, la citoyenneté responsable et la diversité culturelle.
L’IC vise à aider nos apprenants à développer ces capacités et ces attitudes :
Académiquement
En développant les capacités de chacun et en incitant chacun à apprendre tout au long de la vie grâce à un
programme équilibré et rigoureux en trois langues qui vise l'excellence au baccalauréat libanais, au
baccalauréat français, au baccalauréat international et au programme préparatoire au collège (CPP).
Technologiquement
Grâce à un programme technologique novateur centré sur les apprenants qui a pour objectif de
promouvoir l’approche STEAM (sciences, technologie, ingénierie, arts et mathématiques), l'éducation
aux médias et la citoyenneté numérique responsable, et prépare les apprenants à un monde numérique
compétitif.
Ethiquement
Par la promotion des valeurs de responsabilité sociale, de développement durable, d'intégrité, de service et
de respect des différences individuelles et de l'environnement.
Socialement
Avec des programmes d’activités scolaires et périscolaires développant la conscience civique et
universelle, le leadership, l'esprit d'équipe et un engagement envers le respect, l'empathie, la justice et
l'inclusion sociale.
Esthétiquement
Grâce à un programme artistique diversifié qui favorise la créativité et célèbre la diversité culturelle.
Physiquement
Grâce à des programmes d'éducation physique et d'athlétisme qui valorisent l'esprit sportif, l’esprit
d’équipe et un mode de vie sain.
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Citoyenneté mondiale
La définition de l'IC de la citoyenneté mondiale intègre les principes des Missions de l'IC et le Profil de
l'apprenant du BI. Les personnes à l'esprit universel se sentent reliées à une communauté internationale
interculturelle. Ces personnes agissent comme des individus à la conscience internationale.
Une personne dotée d’un esprit universel :
- Embrasse la diversité et fait preuve de tolérance, de respect, de compréhension, d'empathie et de
considération envers les personnes de différentes cultures, races, religions, capacités physiques et
mentales, idéologies et origines ;
- Apprend volontiers de différentes cultures et agit pour faciliter la coopération à tous les niveaux ;
- Traite autrui avec équité et manifeste la volonté de travailler en coopération avec des peuples de
cultures, de systèmes de croyances et d'idéologies divers ;
- Fait preuve d’ouverture d'esprit et prend en compte, avec justice et sensibilité, tous les points de vue ;
- Cherche à comprendre les événements et les problèmes actuels ainsi que leur impact sur les sociétés du
monde entier.
Juin 2018
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االنترناشونال كولدج
الرؤيا
ي
تسعى مدرسة االنترناشونال كولدج (األي سي) إلى تمكين متعلمي اليوم ليكونوا مواطنين قياديّين في المجتمع العالم ّ
مستقبلا.
الرسالة
ّ
ّ
ّ
ي كي يصبحوا
نقد
بتفكير
ي
حل
ت
وال
المبادرة
بزمام
األخذ
من
تطمح مدرسة االنترناشونال كولدج إلى تمكين متعلميها
ّ
فوق على جميع األصعدة ويش ّجع على بناء ال ّ
شخصيّة
ي .يهدف منهج المدرسة إلى الت ّ ّ
نماذج يحتذى بها في مجتمع عالم ّ
ويطورون قدراتهم لح ّل المشاكل واتّخاذ القرارات ،باإلضافة
خريجو المدرسة الثّقة بأنفسهم
المتكاملة للمتعلّمين .يكتسب ّ
ّ
ي والمسؤوليّة تجاه المجتمع والبيئة ،كما يكتسبون الوعي لفهم طبيعة التّرابط المتشعّب في مجتمعنا
إلى اإلنضباط الذّات ّ
ي واحترامها.
العالم ّ
األهداف
سمات والمهارات ال ّ
شخصيّة التي تكسبهم فكرا دوليا
توفّر مدرسة االنترناشونال كولدج لمتعلميها بيئة آمنة ين ّمون فيها ال ّ
ي ،وقابليّة التكيّف ،والتّواصل الفعّال ،والتّعبير ّ
والتي ّ
الخلق ،والقدرة على التّعاطف مع اآلخرين،
تعزز الفضول الفكر ّ
ي.
وبناء المجتمع ،والمواطنيّة المسؤولة ،وتقدير الت ّ ّ
نوع الحضار ّ
تطوير تلك القدرات واألساليب:
تهدف مدرسة االنترناشونال كولدج إلى إرشاد متعلميها نحو
ِ
أكاديميّاً
ّ
ّ
ّ
ّ
يدرس باللغات
من خلل تحفيز القدرات الفرديّة واإللتزام بمفهوم التعلم
المستمر وذلك نتيجة تبني منهج متوازن دقيق ّ
ّ
ّ
ي للجامعة.
الثّلث ،ويسعى إلى الت ّ ّ
فوق في البكالوريا اللّبنانية والبكالوريا الفرنسيّة والبكالوريا الد ّوليّة والمنهج التحضير ّ
تكنولوجيّاً
ّ
والرياضيّات والثقافة
ي مبتكر ،يش ّجع العلوم والتّكنولوجيا والهندسة والفنون ّ
ي تفاعل ّ
من خلل برنامج تكنولوج ّ
ّ
ي.
اإلعلميّة ،باإلضافة إلى تنمية المواطنة ّ
ي تنافس ّ
الرقميّة المسؤولة ،وتحضير الطلّب لعالم رقم ّ
أخالقيّاً
من خلل تعزيز مبادئ المسؤوليّة اإلجتماعيّة ،والتنمية المستدامة ،واالستقامة ،والخدمة العا ّمة ،واحترام الفروقات
الفرديّة والحفاظ على البيئة.
إجتماعيّاً
ّ
ّ
ي وتعزز روح القيادة
ي والعالم ّ
من خلل ممارسة أنشطة المناهج الدّراسيّة واألنشطة الخارجيّة التي تن ّمي الوعي الوطن ّ
ّ
وتحث على االندماج بالمجتمع.
وروح الفريق الواحد وتلتزم العدل ،واالحترام والتّعاطف مع اآلخر،
جماليّاً
ّ
بتنوع الثقافات.
متنوع للفنون يش ّجع اإلبداع ويحتفي ّ
من خلل برنامج ّ
جسديّاً
والرياضيّة ّ
ي
الروح ّ
يعزز ّ
من خلل برامج للتّربية البدنيّة ّ
الرياضيّة وروح الفريق الواحد ويسعى إلى نمط حياة صح ّ
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المواطنةًالعالميّة
يتض ّمن تعريف االنترناشونال كولدج (األي سي) للمواطنة العالميّة ،مبادئ المدرسة وإرشاداتها المت ّبعة ،باإلضافة إلى
ي أنفسهم مت ّصلين بمجتمع
ّ
ملف تعريف المتعلّم في برنامج البكالوريا الدوليّة (أي بي) .يرى المف ّكرون ذوو الت ّو ّجه العالم ّ
ّ
ي.
ي متعدد الثقافات ويظهرون مواقف وتصرفات أشخاص ذوي تفكير عالم ّ
عالم ّ
ّ
ّ
ي:
إن المفكر العالم ّ
يتقبّل التّنوع ويظهر الت ّسامح واالحترام والت ّفاهم والتّعاطف تجاه اآلخر ويقدّر من ينتمي إلى ثقافة أو عرق أو دين مختلف
ومن يتمتّع بقدرات بدنيّة وعقليّة ومن يتحدّر من مذهب آخر أو بيئة أخرى ؛
هو مف ّكر مستعدّ للت ّعلّم من ثقافات مختلفة وحاضر الت ّخاذ إجراءات لتسهيل التعاون على جميع المستويات ؛
يعامل اآلخرين بالتساوي ويرغب العمل والتّعاون مع شعوب من ثقافات ،أنظمة ،معتقدات وأيديولوجيات مختلفة ؛
ظر كلّها بإنصاف وموضوعيّة ؛
هو مف ّكر واسع األفق ويتقبّل وجهات النّ ِ
يسعى لفهم األحداث والقضايا الحاليّة ،ويجهد لفهم تأثيرها على المجتمعات في جميعِ أنحاء العالم.
حزيران 2018
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CEDAR SONG

Stop! For the hours are flying,
Short are the college days,
Join in a song together
To our Alma Mater’s praise.
Sing of the love we bear her,
Sing of the days gone by,
Sing of the dear days passing
Sing to a future high-Hurrah!
Pure as the snows of the mountains,
Deep as the purple sea,
Clear as the crystal fountain,
Cedar-strong our love shall be,
Come true sons of the College,
Come, for the time’s not long.
Rest from your search for knowledge,
Join in a loyal song-Hurrah!
CHORUS
Sing to our Alma Mater,
Queen of the East is she
First in the heart’s devotion,
All our praise to thee, IC
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I.

ACADEMIC

Parents and the school are partners in the responsibilities of helping children develop socially,
physically and intellectually with proper attitudes and behaviors which enhance the child's total healthy
development.
A. Introduction and Overview
A curriculum may be thought of as a roadmap directing teaching and learning towards specified
destinations. It includes a definition of the content to be learned and the skills to be mastered. When these
two instructional components are developed and used in a systematic way across all grade levels and
disciplines a strong level of continuity and connectivity exists among all programs.
International College offers four academic programs: the College Preparatory, the Lebanese
Baccalaureate, the French Baccalaureate and the International Baccalaureate. The purpose of IC’s
Curriculum is to bring these programs together within a common Curriculum Framework emphasizing
a common approach to teaching and learning based on IC's mission and objectives.
IC’s Curriculum Framework is founded on a set of Key Concepts developed by the International
Baccalaureate Primary Years Program (PYP). These concepts are used by IC educators in the formulation
of Key Questions pertaining to the basic study of each of the disciplines or subject matter areas taught at
IC. From those questions, called Discipline-Level Key Questions, emerge more specific Key Questions
relevant to each cycle or course of study. For the secondary level, these Cycle Key Questions and CourseLevel Key Questions are based on the content of each course as specified in the College preparatory,
Lebanese Baccalaureate, French Baccalaureate and the International Baccalaureate Diploma program
"scope and sequence" for the various learning areas.

B. Programs of Studies
The secondary school is a three-year cycle and consists of four different programs:
One. The Lebanese Baccalaureate Program (in English or in French) where students graduate in the
following options: Humanities, Economics and Sociology, Life Science, and General Science.
Deux. The French Baccalaureate Program where students graduate in the following options: Terminale
L (spécialité littéraire), Terminale SE (spécialité langue vivante), and Terminale S (les
spécialités de: sciences de la vie et de la terre ou mathématiques)
Three. The International Baccalaureate Diploma Program designed as a two-year curriculum that
allows its graduates to fulfill requirements of various national and international education
systems.
Four. The College Preparatory Program is modeled on the American High School Program.

C. Courses
The description of the courses in the different programs and at the different levels is extremely exhaustive
and is beyond the scope of this handbook. Please find below a brief explanation of the different courses
offered at the secondary school.
1. Arabic Language

ًي
ًّ المنهاجًاللّبنان
:تُدرس مادّة اللّغة العربيّة من زاويتيْن
8

المتعلّم
 حيث ال بدّ من التّمهيد لآلثار األدبيّة وألصحابها لوضع،األولى هي تاريخ األدب من الجاهليّة إلى العصر الحديث
ِ
.الجو العا ّم لآلثار
ّ في صلب
ّ
ينص عليها
 انطلقاا من الكفايات الّتي،كونة لها
ّ
ّ والزاوية الثّانية هي
ِ ّ تذوق اآلثار األدبيّة ونقدها في مختلف عناصرها ال ُم
. وتوفّر اإلحاطة باألثر أفقيًّا وعموديًّا،المنهاج
HIGH SCHOOL PROGRAM
 استناداا إلى أنواعها،سا عديدة في نصوص أدبيّة ونصوص تواصليّة
 درو ا، في هذا البرنامج،يتلقّى تلميذ المدرسة الثّانويّة
 والتّعبير، اإلصغاء: يسعى من خللها إلى التّم ّكن من عدّة مهارات وكفايات تندرج ضمن أربعة ميادين هي،األدبيّة
ّ ال
.ي
ّ شفو
ّ  والتّعبير الكتاب، والقراءة،ي
ً البكالورياًالدّوليّة
ّ
ّ
ّ
ا
 يعمل الطلب. يرمي إلى دراسة اللغة تواصل وأدباا،سط ومتقدِّم
ّ ِ  مبتدئ ومتو: وهو ذو مستويات ثلثة،منهاج مدّته سنتان
ّ
ّ
 ويرمي إلى تمكين الطالب من التعبير عن نفسه في ميادين،في المستويات الثّلثة على نصوص تعكس الثّقافة العربيّة
.ي
ّ ي والفرنس
ّ اللّغة العربيّة عبر كفايات ومهارات تتماثل و البرنامجيْن اللّبنان
ً البكالورياًالفرنسيّة
يتمحور برنامج اللّغة العربيّة في البكالوريا الفرنسيّة حول أربعة مفاهيم تنتظمها إشكاليّات ونصوص متعدِّدة المواضيع
ّ  التّعبير ال، فهم المسموع، استيعاب المقروء:ي للمفاهيم في "فرق مهارات" تر ِ ّكز على
،ي
ّ شفو
ّ  يت ّم العمل التّطبيق.واألنواع
.)Evaluation diagnostique( ي في هذه المجموعات منفصلا
ّ  كما يت ّم تقويم ك ّل نشاط تعليم.ي
ّ التّعبير الكتاب
2. Art
Art and Design are both a form of communication and a means of expression of ideas and feelings. It
forms a language that complements those of the literary and scientific.
The Art and Design course provides for personal expression, encourages imagination, conceptual
thinking, power of observation, analytical abilities. Throughout the years of instruction, students will
acquire the ability to develop an idea and demonstrate independence in concept and execution. Students
will learn to select and control materials, processes, and techniques in a disciplined manner. They will also
use and compose formal elements (such as color/tone, shape, texture, and space) making critical judgments
and showing a developing appreciation and cultural awareness through their personal ideas and images.
3. Biology
The Department of Life & Earth Sciences at IC (formerly known as the Biology Department) caters to the
curricula of 4 different programs taught at the three levels of the Secondary School: the Lebanese Program
(in both its French and English versions), the International Baccalaureate Program, the French
Baccalaureate program and the College Preparatory Program. Earth sciences are taught exclusively to
students registered in the French Baccalaureate program and constitute 40% of their Life/Earth science
course requirements.
Our teaching emphasizes practical work by integrating laboratory and field exercises in the teaching of both
Life and Earth sciences. The Department is presently composed of 10 members with diverse backgrounds
in the sciences. More than half of the Department’s faculty members teach in more than one program and
at different levels. This unique aspect tends to bring unity in the approach despite program specificities.
Topics covered are dependent on the level and the program in which the student is registered. However, in
all cases the link with everyday life situations and current health/environmental issues is made. A particular
link to issues of sustainable development is made wherever a course allows it.
9

The themes covered by the department comprise, but are not limited to: Genetics, Immunology,
Reproduction, Hormonal and Nervous Communication, Cell and Molecular Biology, Plant Biology,
Paleontology, Evolution, Phylogenetics, Ecology, Planetology, Soil Sciences, Plate tectonics,
Geodynamics, Geochemistry.
The Department runs two labs in the basement of the Rockefeller Hall and is the first Science Department
to have integrated information technology in its teaching and in its laboratory practices. At least one third
of our laboratory exercises involves the use of specialized software that allow students to acquire experience
in 3D molecular modeling, gene and protein sequence comparisons, neurophysiology, etc.
4. Chemistry
The major objective of the Chemistry curriculum is to provide a rigorous background in the chemical
principles that are of particular importance in the Lebanese program, the IB program, the French
Baccalaureate, as well as the High School program. This is achieved through the following procedures:
 Analyze the chemical composition of matter on a microscopic level to predict the properties,
changes, interactions, qualitative, and quantitative aspects on a macroscopic level.
 Cover the fundamental and practical aspects of the relation between matter and energy especially
in the fields of thermodynamics, combustion, oxidation and reduction reactions.
 Develop a variety of learning tools like conceptual and 3D models, graphs, even vocabulary of
symbols and formulas to describe and interpret chemical data.
 Enhance critical thinking and problem-solving skills, to sharpen the reasoning and analytical
thinking in everyday life situations.
 Introduce students to a wide range of experimental techniques by short but carefully designed
experiments to enhance their learning of chemical concepts and apply it to real life situations.
 Strengthen the environmental awareness and safety procedures taught mostly during lab sessions
and relevant topics.
 Explore technological tools and web investigations: Wikipedia, YouTube videos, relevant
software, simulations, animations, and interactive activities to enhance the understanding of
chemical concepts.
 A heavy emphasis on IT integration in the Chemistry curriculum is exhibited in a reliance on
PowerPoints, Flipcharts, audio-visual tools, virtual labs, and computer assisted labs using Vernier
apparatus.
 In alignment with the school policy, the Chemistry Moodle courses of the Chemistry teachers is
rich versatile, and professional, allowing teaching to extend beyond the classroom, and students to
become independent learners.
5. English
English courses at IC help students achieve fluency and a full acquisition of the English language, an
ability to write in the different modes of discourse, and an understanding and appreciation of the literary
genres, as well as an insight into the human condition that literature can provide. English courses also
prepare students in reading, writing, listening, speaking, and viewing skills that are evaluated internally and
externally through teacher-made tests as well as college entrance exams such as the SAT and the official
Lebanese, French, and International Baccalaureate. In order for students to learn language and literary skills
in the context of human experiences, needs, and values, courses are organized thematically or by genre, and
students are exposed to a wide variety of texts and literary styles. Essays, journals, oral presentations,
projects, written tests, research work, and class discussions are an integral part of every course. Whether in
English as a main language of instruction, as a third language, or at the higher level of the International
10

Baccalaureate, IC English courses empower students in English as a world language in literature and
communication.

6. French
Le programme du baccalauréat français:
Les programmes de français et littérature en classe de Seconde et de Première répondent à des objectifs
généraux : l’acquisition d’une culture, la formation personnelle et la formation du citoyen. En Seconde
comme en Première, le programme fixe quatre objets d’étude et privilégie l’histoire littéraire et l’histoire
des arts ainsi que l’analyse des grands genres littéraires (essai, roman, théâtre, poésie). A la fin de la
Première, les candidats passent l’épreuve de Français du Baccalauréat Français (épreuve écrite et orale).
Le programme du baccalauréat libanais section française:
Les programmes de français en classe de Seconde, Première et Terminale répondent à des objectifs
généraux : l’acquisition d’une bonne maitrise de la langue française, la formation personnelle et la
formation du citoyen. En Seconde comme en Première, l’enseignement du Français Langue Seconde fixe
quatre objets d’étude et privilégie l’argumentation ainsi que l’analyse des grands genres littéraires. En
Terminale, le programme est centré sur l’analyse et la production de textes argumentatifs.
A la fin de la Terminale, les candidats passent l’épreuve de Français du Baccalauréat libanais (épreuve
écrite).
Le programme du baccalauréat international : Français langue B:
Le cours de langue B est un cours d’apprentissage d’une langue étrangère qui s’adresse à des élèves ayant
une expérience préalable de la langue concernée. Ce cours est proposé aux niveaux moyen et supérieur. Il
s’articule autour de quatre compétences linguistiques fondamentales et comporte six objectifs d’évaluation.
A l’issue de leur parcours, les candidats sont évalués à l’oral et à l’écrit.
Le Français Langue Étrangère (CPP et Baccalauréat libanais section anglaise):
Le cours de Français Langue Etrangère est un cours d’apprentissage du Français qui s’adresse à des élèves
ayant une expérience préalable de la langue concernée. Au cours de leur apprentissage, les élèves présentent
les épreuves du DELF.
7. Information and Communication Technology
The IT curriculum at the secondary school is integrated with the curriculum. It integrates in all subjects
practical computing skills using all Microsoft Office applications including Word, Excel, PowerPoint,
Access, and FrontPage in addition to graphics, web browsing, networking, and hardware. Through these
transportable skills, the IT curriculum at IC is geared to build capable, self-reliant, knowledgeable, and
dynamic computer users who can use the computer as a regular tool for university studies and the
workplace. Special emphasis is put on the quality of presentation and communication of information using
Information Technology. Based on our curriculum, IC students are prepared to face all the computing
challenges that are encountered at the university level. Grade 12 students are offered a programing
curriculum in Visual Basic to prepare them for the university.
8. Mathematics
Mathematics includes courses that involve the science of numbers and their operations, interrelations,
combinations, generalizations, and abstractions; space configurations and their structure, measurement, and
transformations; and the application of mathematical thought to related endeavors.
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All students can learn and apply mathematics. Therefore, mathematics learning must be proactive in
order to prepare students for community demands upon graduation. This requires a change in the teacherstudent relationship. Therefore, the Teacher:







presents current, relevant mathematical topics;
engages students in hands-on activities;
associates the content of mathematics to real-world applications;
integrates and uses technology for exploration and application;
makes use of a range of instructional strategies that respond to student needs and abilities; and
promotes a variety of problem-solving techniques so that the Student can:
 grasp and solve real-world problems;
 become an effective communicator of the problem-solving process and a skilled interpreter of
the results;
 become proficient in selecting and using the most appropriate tools to solve problems through
the use of: (1) paper and pencil, (2) mental mathematics, (3) calculators, (4) computers, (5)
manipulatives, and so on; and
 recognize that these skills work effectively in a collaborative work environment that requires a
lifelong learning process.

Students should be encouraged and enabled to: (1) explore, (2) reason logically, (3) draw inferences,
and (4) employ a variety of mathematical methods in order to become mathematically literate and capable
of developing mathematical power. To meet these ends, students should become proficient in the following
desired learner outcomes:
Students select and apply problem-solving methods using appropriate skills, concepts, and technology.
Students communicate, orally and in writing, mathematical ideas as well as their power and usefulness in
the real world.
Students understand the connections and relationships among various mathematical topics and their
applications in society at large.
Technology such as calculators, graphing calculators, and computers has dramatically altered the
teaching of mathematics. This technology makes calculation easy and often makes mathematics visual due
to its ability to draw graphs and charts. It also allows the mathematics class to consider real problems.
Calculators and computers, with appropriate software, transform the mathematics classroom into a
laboratory much like the environment in many science classrooms, where students use technology to
investigate, conjecture, and verify their findings. Modern mathematics instruction makes full use of these
technological aids, and modern students cannot study mathematics without them.
9. Music
Instruction is designed to enable students to appreciate, analyze and evaluate music as to connect,
imagine, define, experience, extend and integrate music study into other subject areas.
Students begin to develop competency in the following:
 listening to, analyzing, and describing music;
 reading and notating music;
 composing and arranging music;
 evaluating music and music performances;
 understanding relationships between music and the other fine arts and disciplines;
 Recognizing and responding to the elements of music.
 understanding music in relation to history and culture;
 developing an awareness of music as an avocation and vocation
12

CPP
The Art of Listening:
1.
Relating the change of music elements to culture
2.
Relating the change of musical elements to history
3.
Using the musical elements to compose a sound picture?
4.
Using music to portray an idea, a picture or a scene.
Objectives:
• Determine the elements of musical expression, including major, minor scales intervals, phrases
and musical expression mark.
• Explore and analyze tone colors of different instruments including vocal timber through time
and space.
• Examine how musical communication depends on the combination of musical elements.
• Describe and analyze the combination of musical elements that enhances visual images and give
the film its continuity.
• Analyze some basic elements of Drama such as plots in order to create music that enhances the
meaning of the scene.
• Using music technology to write and mix music together.
10. Philosophy
The teaching of Philosophy serves two main purposes:
 It is covered as part of the official baccalaureate programs.
 It aims at introducing students to major philosophical trends and areas of knowledge that pertain to
old and contemporary issues.
Thus, students learn to respect and understand the views of others, and they develop the art of raising
questions and trying to answer them logically, coherently and systematically.
Philosophy also promotes new skills that are necessary for all kind of thinking. Students learn the art of
logical and systematic argumentation and acquire the habit of discovering the problematic behind a certain
statement. The study of Philosophy supports the values that are related to the Mission Statement of the
College. Students learn about tolerance, patience, citizenship, freedom, responsibility, reflection and
moderation etc…
11. Physical Education
Physical Education emphasizes a personal commitment to lifetime activity and fitness for enjoyment.
The program provides students with opportunities to achieve and maintain a healthy level of physical fitness
and developing the skills and habits necessary for a lifetime activity.
The program includes skill development and the application of rules and strategies in the following
movement forms: health-related fitness activities (flexibility, endurance, etc.), team sports, individual and
dual sports, outdoor pursuits, swimming, and recreational games.
Ongoing assessment includes both written and performance-based skill evaluations. Classes are
coeducational unless the activity involves bodily contact or grouping based on an objective standard or
individual performance developed and applied without regard to gender.
12. Physics


The physics curriculum is focused at helping students develop their scientific knowledge and their
practical skills. It also aims at familiarizing them with scientific methodology in an accessible and
simple way through experimentation and group work.
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The curriculum allows, on the one hand, a good assimilation of the physics concepts that are directly
related to the environment, to health and to everyday life, and it provides, on the other hand, an
understanding of the Universe around us, and of the foundation modern technology and recent
discoveries.
At the secondary school we have two sections, English and French, and each section is divided into
programs. To know more about the physics course in each level and each program refer to the
physics department webpage.

13. Social Studies
Social studies concern the four programs offered at the Secondary School: the French Bac, the Lebanese
Bac, the IB and the CPP programs. The courses aim to give students a fundamental and essential preparation
in social studies, and accordingly provide them with a comprehensive introductory overview of the fields
of history, geography, civics, economics, and sociology.
The Social Studies Department is dedicated to stimulating the teaching of history and social sciences in
secondary school. Toward this end, the program begins with course work designed to ensure that social
studies is more than a compilation of names, dates, laws, and mathematical problem-solving activities, but
is also a field that fosters critical thought, debate, and dialogue between the present and the past social and
community awareness. By learning with primary sources and competing, divergent historical
interpretations, students become social studies teachers’ whose classes are exciting, inquiry based history
classes that bring the past to life and connect the students to the present. The program also promotes an
interdisciplinary approach to social studies, which means that our students strive to transcend text-bookcentered schooling, learning instead how social studies learning can be enhanced by integrating historical
narrative, with contemporary social and economic problems, old and contemporary novels and films with
current events, using music and visual arts to demonstrate an event and to express feeling, or to voice an
opinion.
Our social studies program seeks to foster social and cultural awareness amongst our students. We cultivate
the values of tolerance and respect of other people’s ideas, beliefs and opinions amongst our students. We
seek to bring up responsible young men and women that have the high degree of civic responsibility and
awareness and that can contribute to the community around them and to the world at large.
14. Drama
“All the world's a stage, and all the men and women merely players”
William Shakespeare
Drama/Theatre plays an important role in the personal and emotional development of our students.
By being engaged in the various theatre activities and role playing techniques, the student will explore the
different social and psychological issues, and will develop many important skills that are vital in all the
other fields of study and all areas of life such as teamwork, leadership, creativity, imagination,
concentration, risk-taking, social skills and last but not least, communication skills.
Lebanese Baccalaureate (Grades 10 and 11) and CPP
The Drama course aims to encourage students to enjoy and appreciate live theatre and to be involved
in the exploration and the enactment of human experience through drama and theatre. It will help them to
develop their research skills in order to understand the technical and historical aspects of drama and theatre.
They will also acquire the techniques of self-evaluation and will learn how to evaluate and appreciate the
work of others. They will develop the ability to work together as a group displaying awareness of and
sensitivity to others. They will the narrative structure and storytelling techniques, script work and
performance and the representation in Drama.
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International Baccalaureate – Theatre HL/SL
The theatre course emphasizes the importance of working individually and as a member of an
ensemble. Students are encouraged to develop the organizational and technical skills needed to express
themselves creatively in theatre. A further challenge for students following this course is for them to become
aware of their own perspectives and biases and to learn to understand and value those of others. This
requires a willingness to understand alternative views, to respect and appreciate cultural diversity, and to
see the varied role that theatre plays in reflecting these. As a result, the theatre course can become a way
for students to celebrate the international and intercultural dynamic that inspires and sustains some forms
of contemporary theatre, while appreciating the specifically local origins that have always given rise to
performance, and which, in many parts of the world, still do.
Due to the nature of the theatre course, there may be no great difference in the complexity or artistic merit
of the work produced by students at SL and HL.
It is expected that students at HL will use the extra time available to develop their personal research and
practice in theatre, and to extend their understanding of the ideas, practices and concepts encountered during
the course.
French Baccalaureate – Theatre as an elective
French Baccalaureate students who decide to take Theatre as an ‘option’ will be exposed to the
diverse forms of theatre and will learn how to create and execute a theatrical performance individually and
within a group.
They will also have the chance to:
1- Attend various performances (national and international) in the local theatres
2- Learn how to write a critique on the performances attended
3- To adopt and adapt the numerous theatrical techniques
In grade 10, students will learn the basic stage directions, the different theatrical codes and will develop
their artistic imagination.
In grade 11, students will learn the theoretical and practical aspects of a performance.
In grade 12, students will be engaged in a collective work and will learn how to reflect on their work and
the work of others. By the end of this year, students are asked to present a portfolio that will be sent to the
French Baccalaureate exams’ office and they will present a monologue or a scene during the official
presentation.
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II. NON-ACADEMIC
A. STUDENT RIGHTS AND RESPONSIBILITIES
 Students’ Rights
 You have the right to learn in a safe and healthy environment without discrimination with respect
to race, gender, national origin or individual differences.
 You have the right to participate in a variety of programs and activities that aim at developing
the whole person, academically, ethically, socially, aesthetically and physically.
 You have the right to receive knowledge and information with dignity, fairness and respect.
 You have the right to experience a challenging learning environment that motivates you with a
variety of methodologies and activities.
 You have the right to be listened to when you have a question or a concern and to receive an
appropriate response, with the understanding that other students may have similar needs, and
several considerations may be affecting the situation.
 You have the right to have your performance assessed and to receive appropriate feedback for
your work.
 You have the right to rest, play or meet with your classmates during recesses.
 You have the right to understand the school community’s rules, regulations, requirements and
expectations.
 You have the right to choose a class representative or to run for elections as a class
representative.
 You have the right to express opinions with due respect for the opinions of others
 Students’ Responsibilities
 You have the responsibility to allow other students to learn in a safe, productive and healthy
environment.
 You have the responsibility to interact with all members of the school community without
discrimination with respect to race, gender, national origin or individual differences.
 You have the responsibility to allow other students to receive knowledge and information with
dignity, fairness and respect.
 You have the responsibility to understand the school community’s rules, regulations,
requirements and expectations.
 You have the responsibility to express opinions with due respect for the opinions of others:
orally, through class debates; in writing, through school publications.
 You have the responsibility to accept the decisions taken by the school.
 It is your responsibility to commit to the IC Academic Integrity Expectations. Each student shall
demonstrate honesty and integrity in the completion of all assignments. Adherence to Academic
Integrity Expectations promotes faithfulness to the high standards required by the College and
assures students that their work is being judged fairly with the work of others.
 You have the responsibility to keep your campus clean and contribute to the efforts in
implementing the IC environment policy.
Students are welcome to write to the director regarding any issues that pertain to school life.
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B. CONDUCT AT THE SECONDARY SCHOOL
1. Discipline policy rationale
The goal of our policy on discipline is a balance between self-fulfillment and responsible behavior
toward others. Maximum personal achievement is clearly to be encouraged, but never at the expense or
disregard for the rights and needs of others, or the professional obligations of the institution. Discipline is
a positive concept that fosters a growing perspective by which the student perceives, on the one hand,
his/her actual achievement in terms of his/her potential, and on the other, need to reconcile his/her attitudes
and actions with the feelings and views of others. Thus, discipline should serve the dual interests of personal
ethical and academic development and refinement of social relationships. These two concerns are reflected
throughout the College, for it is our aim to encourage individual talent and excellence. Discipline should
also promote respect for others and responsibility for common assets, such as buildings and equipment, a
clean campus, and the degree of order essential to efficient learning and development of character. It is
hoped that with this concept as a guide, every student will make substantial progress along the path to
responsible maturity, gradually eliminating selfish tendencies. As the purpose of daily participation in
International College is the serious pursuit of educational objectives and excellence, distractions from
students’ academic efforts, brought about by a lack of self-discipline, will lead to a discussion of the need
for appropriate self-discipline and a commitment, on the student’s part, to the personal appearance
associated with this academic environment and the student’s long-range goals.
2. Citizenship Grade:
This report, made every term, is considered a formal statement of student behavior; including his/her
disciplinary, absence, and lateness records during the period under review. It is intended to reinforce the
information given to parents and students through their contact with teachers, supervisors, advisors, and
school officials. Each student will receive a citizen appraisal through their advisor who oversees advisee’s
behavior and performance in all aspects of the appraisal. The advisor knows the advisee and receives
information from all teachers, the supervisors, and other school officials in determining the appraisal level.
The appraisals and advisor’s written comments become part of the term grade report and the students’ files
and will also be considered in any university recommendations requested from the Guidance Department.
The secondary school faculty and staff aim to provide students with immediate, appropriate and helpful
feedback in the classroom, in advisory sessions, so that each student has an opportunity to practice and
develop self-discipline and other important citizenship skills that will result in the student’s achievement
of the positive profiles presented in the IC Mission Statement, the Secondary School Student Handbook,
and the guidelines of advisory, athletics, activities and community service.
This approach promotes positive attitudes towards both individual and group behavior that strives to
consistently meet or exceed the citizenship expectations of the secondary school. It reinforces appropriate
learning environments in the classrooms. It further supports the vision that all members of the IC
community will do their part in keeping the IC campus a safe, pleasant and respectful environment – a
special place where all people are accepted while they are encouraged to become the best they can be
academically, in their self-discipline choices, and in their development toward becoming role models in
society.
The citizenship grade will appear on the grade report every time it is given out; consequently this grade can
boost or reduce the general average of a student. A failing citizenship grade means an automatic disciplinary
probation.
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The Attendance & Discipline components of Citizenship grade include:




Attendance
 Absences
 Lateness
 Cutting
Discipline
 Self-discipline infraction reports
 Disciplinary Probation

Computational Procedures
a) Absence
 Every unexcused absence means an automatic deduction of 5 grades.
b) Lateness
 Every unexcused lateness means an automatic deduction of 2 grades.
c) Cutting
 One incident means the deduction of 20 grades.
 Any further incident means a suspension for 1 school day.
d) Discipline
 Every disciplinary report means a deduction of 10 grades. An observed persistent and
repetitive pattern of self-discipline infraction reports, even minor incidents, can jeopardize
the future of the student with the school.
 A disciplinary probation means a deduction of 40 grades.
N.B: The above measures apply to all community service and other extra-curricular activities
including school trips.
3. Absences / Tardiness:
It is the responsibility of International College to provide each student with the best education possible.
However, it is the responsibility of the student to take benefit of the excellent educational opportunities
offered, and it is the combined responsibility of the student and parent/guardian to ensure the student’s
daily attendance. The learning, which takes place in the classroom, is a fundamental and important
component of the student’s educational experience and cannot be duplicated in any other manner.
International College cannot be responsible for the educational progress of a student who fails to
maintain regular attendance habits or effective educational practices. Parents/guardians are urged to
cooperate with the school to ensure that regular, daily attendance is maintained. Students and parents
should realize that any absence/tardiness would have a contrary effect on the student’s ability and
performance; therefore, every effort must be made to keep them to a minimum.


ABSENCES:
1. Attendance of all classes is compulsory. If a student is absent, an explanation, written and signed
by his/her parents, should be presented to the floor supervisor the day the student returns.
2. If a student is absent from a previously announced exam or tests, and in case it is the first incident,
a valid reason or a valid medical report need to be presented to the supervisor in order for the
student to sit for a make-up test. If absence recurs, the student needs to present a medical report
from the school physician or from a hospital emergency. If he fails to do so, she/he will receive a
grade of 40 and will not be allowed to sit for a make-up.
3. Permission to leave school: Students are not allowed to leave campus during the school day.
Medical and dental appointments must not be taken during regular school hours. In case of
emergency, the student must present a written permission from his/her parents to the floor
supervisor in order to be able to leave the campus. In case of urgent doctor’s appointment, a note
from the doctor following the consultancy is required.
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4. Permission to travel needs to be taken from the administration in advance. A travel form needs to
be completed and presented to the administration for the director’s approval.
5. An absent student has the obligation to assume all his/her academic responsibility.
6. If a pattern of a repetitive absence before an announced exam is observed, and for no valid excuse,
students will not be allowed to take the exam and therefore will be jeopardizing their average in
that particular subject.
7. Cutting school is considered a major disciplinary offense; students who cut will face the
disciplinary committee.
8. Regular attendance is required for promotion or graduation. Any absence that exceeds 15
days will jeopardize a student’s promotion or graduation.


TARDINESS
1.

Classes will start punctually at the assigned times (7:40 am). Every student should refer to his/ her
weekly schedule to keep track of dismissal time. Students are expected to attend all classes in full.

2.

Lateness is recorded on a daily basis. Whenever a student arrives late to class at any time during
the day without a valid excuse, 2 grades are deducted from his citizenship grade.

3. An observed repetitive pattern of lateness will lead to disciplinary measures and can jeopardize a
student’s promotion or graduation.
4. Classroom behavior:
The classroom is a special environment in which students and faculty come together to promote
learning. Learning takes place when respect and calm prevail. Differences of viewpoint or concerns should
be expressed in terms which are supportive of the learning process, to create an environment in which
students and faculty may learn to reason with clarity and compassion, to be tolerant and compassionate of
opposing viewpoints without forsaking their own identities, and to develop an understanding of the
community in which they live.
Therefore, each student has the privilege to be in a classroom where student behavior does not interfere
with the ability of the teacher to teach effectively or the ability of other students to participate in classroom
learning activities.
Students have a responsibility to abide by the code of classroom conduct adopted and any other
appropriate classroom rules established by the classroom teacher for maintaining order and a favorable
academic atmosphere.
The following rules are evidence of good classroom conduct:
a. The teacher arrival announces a new period; students are expected to be ready to start work.
b. During a period, students may leave their seats only with the permission of the teacher.
c. Students have the right to speak in class when the teacher gives them permission.
d. A period ends at the bell, unless the teacher feels the need to extend it. The bell indicates to the
teacher that it the period has ended; it is up to the teacher to excuse the students.
e. Students are to remain in class when they finish a test or exam; they should wait quietly until the
teacher dismisses them.
f. Students should have all their books, supplies, and materials with them at the beginning of every
class.
g. Eating, drinking (except for water) and chewing gum are not allowed during class periods.
h. Only electronics required by the teacher are allowed while the class is in session.
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5. Malpractice
a) Plagiarism: Is considered a major school offense. It is equivalent to theft.
Plagiarism is defined as “an act or instance of using or closely imitating the language and thoughts of another
author without authorization and the representation of that author's work as one's own, as by not crediting the
original author” (Wordreference dict.)
b) Collusion: This is defined as supporting malpractice by another candidate, as in allowing one’s work to
be copied or submitted for assessment of another.
NB: For guidelines on citing sources, ask your teachers, or see your librarian about handouts covering the
APA guide to bibliographies and in-text citation.
c) Duplication of work: this is defined as the presentation of the same work for different assessment
components.
d) Any other behavior that gains an unfair advantage for a student or that affects the results of another
student entails sanctions on both parties concerned.
Any project or a paper should be the authentic work of the student. In case of malpractice the student
will automatically receive a grade of zero on this project and will be subjected to severe disciplinay
measures. Disciplinary Probation is automatic.
e) Responsible Digital citizenship
Individual privacy is a value to be upheld at all costs. Filming, recording, accessing and using unauthorized
personal information available on the web of another person from IC or the IC campus, let alone posting
such recordings and information on social networks or going public in any way, is considered a major
offense. Any act of irresponsible digital behavior will subject the student to strict disciplinary action
even if this behavior was carried out off campus. Infringing on student or teacher privacy is damaging
not only to the individuals targeted but also to the image of the institution as a whole. (Please refer to the
responsible digital citizenship contract).
6. Policy and procedures during tests and exams
The following represents the policy and procedures that students should be aware of during all
tests/exams they sit for at the secondary school:
a. When instructed to enter the examination room, students are requested to do so in a quiet and orderly
manner.
b. Students should sit in the assigned place at least five minutes before the examination is scheduled
to start. Students are expected to comply with the decision of the teacher/ proctor.
c. Students should write their name and class on all question sheets, answer sheets and scratch paper.
d. No student arriving late will be given extra time to complete the exam unless clearance is given by
the administration.
e. Students who have submitted their examination should remain seated until the teacher/proctor
allows them to leave the examination room. Students are not allowed to leave the examination room
once they are in, unless in case of emergency and after approval of the teacher/ proctor.
f. Borrowing or any type of communication between students is strictly forbidden during exams.
g. Teacher/ proctor is not authorized to answer any questions related to the content of the exams.
h. The instructions of the teacher/ proctor must be obeyed at all times. The teacher/ proctor has the
right to expel from the examination room any student whose behavior interferes with the proper
conduct of the examinations.
i. Students must bring to their seats only the material required for the examination. Personal
belongings not required for the examination must be placed in areas as indicated by the teacher/
proctor.
j. It is the students’ responsibility to make sure that all their answer sheets are submitted to the
teacher/proctor. Students who forget to do so will not be allowed to submit any answer sheet at a
later stage.
k. Cheating, receiving and possessing unauthorized information, as well as giving out such
information is considered a serious offense committed by all the students involved and will be
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severely dealt with. Students caught cheating during a test fail this test and will not be allowed
to sit for a make-up exam and will be placed immediately on disciplinary probation. The
Disciplinary Committee will meet; further appropriate measures will be taken depending on the
severity of the case. A graduating student cheating on a final exam may be denied attending
commencement exercises.
l. Cell phones and or any electronic device are strictly forbidden during exams.
Failing to observe all of the above exam procedures will subject the student to disciplinary
measures.
7. Behavior in school
IC’s objectives aim to develop personal qualities leading to self-discipline and self-confidence. The
school expects honesty, righteousness, courtesy, correct posture, attentiveness, respect, and politeness from
its students in their relations with other persons who are on campus.
a. The Secondary School is a community and taking care of its property is the responsibility of all of
its members. Any damage in a classroom will be the responsibility of every member of the class and
all students will be charged for repairs.
b. The Secondary School expects from all students to be honest and thus behave accordingly. Any
dishonest behavior (such as theft of any kind or accepting any stolen object) will be severely
punished and might lead to expulsion.
c. Cell phone policy: In order to ensure a secure educational environment for all parties concerned
students, teachers, and staff, all phones will be collected at the beginning of every school day to be
used only during breaks and to be retrieved upon teacher’s permission and at the end of every school
day. Breaking cell phone rules means an automatic disciplinary report and confiscation of the
phone for up to one month.
d. Substance possession and use (cigarette, alcohol, drugs, etc.…) is a very serious issue that is
strictly prohibited by all school rules and regulations. Severe disciplinary measures will be applied.
Student involved risks expulsion.
e. The use of foul language or physical violence of any sort will be severely dealt with.
f. Safety and Security: It is the responsibility of every member of the IC community to ensure a safe
environment that is conducive to learning. All types of safety hazards (including but not limited to
Firecrackers, stink bombs…) are strictly prohibited and are severely dealt with. Any kind of
vandalism to school property is a major offense. A student involved in such an act will have to make
up for damage incurred and will suffer severe disciplinary measures.
g. When students’ safety is at stake, the school reserves the right to access students’ personal
belongings.
h. Some classes may be in session while others are released. Students are asked to be quiet in order
not to disturb those who may be working or having exams.
i. Card playing is forbidden on campus.
j. Every student should always carry her/his IC ID and be ready to produce it when asked to do so.
k. Students are advised to write their name & class on all their belongings so that they can be traced
in case of loss.
l. Students will assist in maintaining a clean and attractive campus. Disciplinary measures will be
taken in case of littering and dirty classrooms.
m. Students are encouraged to carry a reasonable amount of pocket money to school. Money or other
valuables should not be left in lockers or bags, as the school cannot assume responsibility for any
lost or stolen personal property.
n. Lost and Found: articles of clothing, books, keys, money, wallets, pocketbooks, and other valuables
will be deposited in the floor supervisor’s office.
o. A substitute teacher has the same authority as a regular one. Students should show proper respect
and do the work required.
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8. Harassment and bullying:
The College does not tolerate bullying or harassment and will take strict disciplinary measures to ensure a
safe environment for all of its students and school personnel. All members of the school community are
committed to ensuring a safe and supportive environment that fosters learning based on the core values of
integrity, compassion, respect for individual differences, and cooperation.
Bullying and harassment are acts of aggression with the intent to cause embarrassment, pain or discomfort
to another. Bullying usually involves an abuse or an imbalance of power. Individuals or groups may be
involved.
Bullying and harassment can take many forms, all of which will cause distress and are the most common
form of violence experienced by young people. Examples of bullying and harassment include:


Disrespectful Behavior:
Actions that are rude, unpleasant, inappropriate and
unprofessional. Behavior that causes hurt feelings and distress and disturbs or offends others.




Physical: hitting, pushing, tripping, spitting on others.
Verbal: teasing using offensive names, ridiculing, spreading rumors. (Oral and written on electronic sites
such as Facebook).
Non-verbal: writing offensive notes or graffiti about others, rude gestures or abuse of the honor of a person
through the use of SMS messaging or the Internet, including social networks,
microblogging, or instant messaging sites and apps. (Such as WhatsApp, Snapchat, Twitter, Instagram,
Facebook, etc.)
Extortion: threatening to take someone’s possessions, food or money.
Property: stealing, hiding, damaging or destroying property.
Gendered Bullying: bullying based on gender or the enforcement of gender-role expectations.
Sexual Harassment: Unwelcomed sexual advances, requests for sexual favors, or other favors, or other
verbal, non-verbal, or physical conduct of a sexual nature.








All the above applies to the use of all electronic media.
A student involved in any act of bullying described above is put on disciplinary probation and is
subject to suspension for 1 teaching day or more. If this behaviour recurrs, he/she will be suject to
expulsion or withdrawal for the balance of the year and might be denied re-enrollment at IC.
N.B Any student harrassed physically and is consequestly rushed to emergency has to know that
AUH (American University Hospital) new policy dictates an automatic report to Lebanese Interenal
Security Forces. This means an automatic legal investigation carried out by Lebanese Authorities.
The school cannot intervene in this process.
9. Dress code
International College, in the adoption of the following dress code, reinforces its philosophy and
objectives in educating self-reliant young men and women capable of initiative and critical thinking who
will serve as role models in society and who will develop the personal qualities of self-discipline and a
positive self-image.
Dressing for school is not the same as dressing to work out, dressing to root for your favorite team, or
dressing for the beach. IC students come to school dressed to learn and need to look professional.
Students should not be offended if they are approached about their appearance. Poor choices might
show a student’s confusion about fulfilling the International College objectives, and such choices should
22

lead to disciplinary measures to help clarify those objectives and help the student develop the personal
quality of self-discipline.
IC students are expected to abide by the following dress code:
a) Keep their stomachs covered at all times and do not wear tight or short skirts, torn clothes, tank
tops, spaghetti straps, military clothing, inappropriate make up or any body-piercing jewelry (except
earrings for girls). Shirts must cover the shoulders, mid-riff, and back.
b) Shorts (including PE shorts), skirts, and dresses must be longer than the students’ fingers when the
student is standing with the arms extended at his/her side.
c) Tights and leggings, as long as they are opaque and not see-through in nature, may be worn to
school. Leggings, panty hose, and /or stockings that are made of a sheer material must be covered
by an appropriate top or skirt that is longer than students’ fingers when the student is standing and
the arms are extended at his /her side.
d) Maintain conventional hair styles or hair colors.
e) Keep their hats off inside the College buildings.
f) Abstain from wearing clothing with reference to foul language, alcohol, tobacco, drugs, or gangs.
g) Personal hygiene must be attended to at all times of day, especially after PE.
h) Clothing may not be see-through; under garments may not be visible.
i) Footwear can be sneakers, boots, sandals, or shoes, Flip flops are not permitted.
j) Visible body piercing and tattoos are not allowed during school day.

Failing to observe the school dress code is considered an act of poor self-discipline which can lead to
disciplinary measures.
The administration will determine what constitutes appropriate appearance at the Secondary School.
10. Disciplinary Probation
A high standard of behavior, as set out in the Objectives of the College, is expected from students at all
times. A pattern of unacceptable behavior or attitude may lead to disciplinary probation.
a. The Administration places a student on disciplinary probation upon the recommendation of the
disciplinary committee.
b. Probation will be removed at the end of the trimester/ semester if the student shows substantial and
consistent evidence of progress in behavior and attitude and upon the recommendation of the class
teachers and of the Administration.
c. Students on disciplinary probation will be denied participation in certain major school activities:
varsity teams, awards, honors, international school trips. A graduating student on disciplinary
probation will be denied participation in the commencement exercises and other graduating class
activities (prom night, Miss Torch/ Mr. Graduate, etc…) if disciplinary probation is not removed
by the end of the academic year.

No student will be allowed to continue his/her enrollment at IC if his/her behavior does not meet the
school’s standards. Serious violations of the school’s code of conduct can result in temporary removal
from school (suspension) or permanent withdrawal from IC (expulsion.)
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C. AWARDS
International College celebrates and acclaims students who strive to excel in one or more of the
following domains: academically, ethically, socially, aesthetically, or physically. The secondary school
recognizes these students through comprehensive and varied awards, which are announced on Awards Day
and at commencement.
Graduating Classes
The Stephen Penrose Award, established in 1955 for students of the graduating classes, seeks to give
recognition to that student who, by character, academic achievement, and leadership is deemed to have
contributed most to the highest ideals of International College.
The IC Scholar Award, established in 1969 for students of the graduating classes, seeks to give recognition
to the highest academic achievers.
The MacLachlan Award, established in 1999 for students of the senior class seeks to give recognition to
that student who best exemplifies the qualities of faithful leadership, compassion and service to the College
and humanity.
The Bassel Fuleihan Award, established in 2005 for students of the graduating classes seeks to give
recognition to that student who best exemplifies the following characteristics:
i. Distinguished academic record
ii. Exemplary character and conduct
iii. Active in the community service
iv. Outstanding contribution to school life.
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D. PROMOTION/GRADUATION REQUIREMENTS
In order to be eligible for promotion or graduation, a student must:
1. Have a general yearly average of 70 or above.
2. Have a record of regular attendance.
3. Complete all assigned work and take all announced quizzes and tests. In case of absence from a test
for a valid reason, the student will be entitled to a make-up at a set time.
4. Fulfill the requirements of the Community Service Program in order to be promoted or to graduate.
5. Is not on disciplinary probation.
6. Fulfill the specific conditions for placement in the upper class as specified in the tables that follow.
Students are expected to inform the administration of their choice of option if they meet
promotion requirements to that option by June of the academic year.
7. Students are allowed two make up exams (in one major and one minor or in two minor courses) on
condition that they have a cumulative yearly average of at least 70.
8. Students are allowed only one make up exam if they have a cumulative average of less than 70.
9. The make-up exams take place:
a. For undergraduates: during the month of September (the date will be announced to students on
their end of year important dates to remember sheet)
b. For graduates: the dates for make-up exams will be posted with the end of year results. They
take place after Commencement Exercises.
Any graduating student who fails to meet minimum requirements in one or more courses, or
whose conduct is not deemed worthy or who does not fulfill the Community Service requirements by
the set date , will not be allowed to attend Commencement Exercises or promoted to a higher level.
The school reserves the right not to open a section or option if there are less than 6 candidates
registered.
In addition to the above requirements, a promotion decision is based on the recommendation given
by the teachers’ committee and the Administration during the end of year class meeting provided
the school offers the option.
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1. Lebanese Baccalaureate Program
A. 5th & 2nde
5th
SUBJECT
Arabic
Art
Biology
Chemistry
Drama
Eco/Soc
English
French
History, Geo, Civics
Math
Music
PE
Physics
Community Service
Citizenship
Total

H/W

Coef.

5
1
2
3.5
1
2
6
2
4
5
1
2
3.5
--38

2
1
2
2
1
2
2
1
4
2
1
1
2
0.5
0.5
24

Min. Grade for
Hum.
Sc.
70
65
65
65
60
70
60
70
65
65
70
60
70
65
65
65
70
60
65
70
65
65
65
65
60
70
65
65
65
65

H/W
5
1
2
3.5
1
2
4
6
4
5
1
2
3.5
--40

2nde
Min. Grade for
Coef.
Hum.
Sc.
2
70
65
1
65
65
2
60
70
2
60
70
1
65
65
2
70
60
1
65
65
2
70
65
4
70
60
2
65
70
1
65
65
1
65
65
2
60
70
0.5
65
65
0.5
65
65
24
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B. 6th & 1ère
SUBJECT

Arabic
Art
Biology
Chemistry
Drama
Eco./Soc.
English
French
History, Geo, Civics
IDP
Math
Music
PE
Philosophy
Physics
Community Service
Citizenship
Total

6th Hum
Min Gr. for
H/W Coef.
Hum. ES

1ère Hum
Min Gr. for
H/W Coef.
Hum. ES

6th Sc
Min Gr. for
H/W Coef.
ES LS
GS

6 4.5
1
1
1
1
1
1
1
1
5
2
5
3
2
1
5
5
1
1
4
3
1
1
2
1
3
3
1
1
-- 0.5
-- 0.5
38 30.5

6 4.5
1
1
1
1
1
1
1
1
5
2
4
1
5
3
5
5
1
1
5
3
1
1
2
1
3
3
1
1
-- 0.5
-- 0.5
42 30.5

3
1
3
3.5
1
2
4
2
3
1
6
1
2
5.5
--38

70
65
60
60
65
65
70
65
70
70
65
70
65
70
60
65
65

70
65
65
60
65
70
70
65
70
70
70
65
65
70
60
65
65

70
65
60
60
65
65
65
70
70
70
65
70
65
70
60
65
65

70
65
65
60
65
70
65
70
70
70
70
65
65
70
60
65
65

2.5
1
3
3
1
2
2
1
4.5
1
6
1
1
4
0.5
0.5
34

70
65
65
60
65
70
70
65
70
70
65
65
65
60
65
65

1ère Sc
Min Gr. for
H/W Coef.
ES
LS
GS

65 65
3 2.5 70
65 65
1
1 65
75 65
3
3 65
70 70 3.5 3 60
65 65
1
1 65
65 65
2
2 70
65 65
3
1 65
65 65
4
2 70
60 60
3 4.5 70
70 70
1
1 70
70 (75) 6
6 65
65 65
1
1 65
65 65
2
1 65
70 (75) 5.5 4 60
65 65
-- 0.5 65
65 65
-- 0.5 65
39 34

65 65
65 65
75 65
70 70
65 65
65 65
65 65
65 65
60 60
70 70
70 (75)
65 65
65 65
70 (75)
65 65
65 65

Hu: Humanities, ES: Economics & Sociology, LS: Life Science, GS: General Science, IDP: Interdisciplinary Projects

- For promotion to the General Science class, students are required to obtain an average of at least 77 in
both the Math and Physics courses with no grade less 75 in either course.
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C. Humanities, Economics & Sociology, Life Sciences & General Sciences: 3rd secondary /
terminals
Humanities
SUBJECT

Arabic
Biology
Chemistry
Drama
Econ & Soc
English
French
History, Geo,
Civics
I.T.
Math
Philo. (Ar.)
Philo.(E/F)
Physics
PE
Citizenship
Total

H/W

Coef.

E

E

F

Eco. & Soc.

Min. Gr for.

Coef.

E

E

F
4.5
1
1
1
4 2
2 4

F
[70]
60
60
65
[70] 65
65 [70]

5

5

70

4

5

[70]

3

4.5

60

3

4.5

60

1
2
4
7
1
2
-39

1
2
3
3
1
1
0.5
30.5

65
60
[70]
[70]
60
65
65

1
5
3
1
2
-37

1
3.5
2.5
1
1
0.5
31

65
[70]
65
60
65
65

1
6
2
6
2
-41

1
4
2
4
1
0.5
32

65
[70]
65
[70]
65
65

1
11 12
2
7
2
-38 39

1
8
2
5.5
1
0.5
32.5

65
70
65
(70)
65
65

6
1
1
2
5
2

2
5

E

H/W
F

F

Life Sciences
General Science
Min.
Min.
Min.
H/W Coef.
H/W Coef.
Gr. for
Gr. for
Gr. for
E F E F E F E F E F E F E F
65
3
2.5
60
3
2.5
60
60
7
5
70
60
7
4
[70]
5
4
(70)
70
65
2
2 1 65 60
2
2 1 65 60
65 65 2 3 1 2 65 65 2 3 1 2 65 65

4
2
1
9
3
2

3
1
1
8
2
3

2
1

1
2

In Humanities, Economics & Sociology: A minimum grade of 65 is allowed in any one of the courses indicated
between brackets [ ] In Life Sciences: A minimum grade of 65 is allowed in any two of the courses indicated
between brackets [ ]
In General Sciences: A minimum grade of 65 is allowed in any one course indicated between parentheses ( )
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2. French Baccalaureate Program
A. 2nde & 1ère
2nde
SUBJECT

H/W Coef.

1ère L

Min. Gr. for
1L

Arabic
Biology
Chemistry
Drama
Eco. / Soc.
English
Enseignement
d’exploration
French
Hist/Geo
IT
Math
PE
Physics
Sciences
TPE
Option
Comm. Service
Citizenship
Total

1ES
70

H/W Coef.

1S
70
(70)
(70)
65
60
70

3
1
3

2
1
2

1ère ES

1ère S

Min Gr
Min
Min Gr for
for H/W Coef. Gr. for H/W Coef
TL
TES
TSV TSM TSPC
70
70
3
2
70
2
2
70
70
6
6
75
70
70
3
3 [70] [70] (75)
65
1
1
65
1
1
65
65
65
6
6
70
70
4
2
70
3
2
70
70
70

3
4
2.5
1
2
4

2
3
2
1
1
2

60
60
65
60

2

1

70

70

70

-

-

-

-

-

-

-

-

-

-

-

6
5

4
3

73
70

70
70

70
60

7
4

5
4

70
70

6
2
2.5

4
1
2

60
65
60

70
65
60

(70)
65
(70)

2
2
-

2
2
-

70
65
-

6
5
1
4
2
-

4
5
1
5
2
-

70
70
70
70
65
-

5
4
1
6
2
3

4
3
1
7
2
3

70
65
70
70
65
[70]

70
65
70
75
65
[70]

70
65
70
70
65
(75)

-

-

-

-

-

3

2

60

4

2

65

-

-

-

-

-

2
--42

1
0.5
0.5
28

65
65
65
-

65
65
65
-

65
65
65
-

2
2
--31

2
2
0.5
0.5
25

65
65
65
65
-

2
2
--40

2
2
0.5
0.5
35

65
65
65
65
-

2
2
--40

2
2
0.5
0.5
39

65
65
65
65
-

65
65
65
65
-

65
65
65
65
-

65
60
65
70
70

In 2nde: For promotion to:
1. 1ère S a general average of 73 with no grade less than 70 is allowed in math and the science courses
between parentheses ( ).
2. Students in 2nde are allowed to take one of Art, or LV3 (Spanish), or one Art and one Language.
In 1ère: For promotion to
1. TS a general average of 70 with no grade less than 65 is allowed in the science courses between brackets
[ ].
2. TSPC a general average of 75 with no grade less than 70 is allowed in the science courses between
brackets ( ).
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B. Terminales L, ES & S
TL

TES

TS
Spécialité Maths
Spécialité P/C
SUBJECT
Min.
Min.
Min.
H/W Coef. Min. Gr. H/W Coef
H/W Coef. Min. Gr. H/W Coef.
H/W Coef.
Gr.
Gr.
Gr.
4
4
LV1 70
3
3 LV1 70
3
LV1 65
3
LV1 65
2
3 LV1 65
Arabic
2
2
2
4
LV2 65
3
3 LV2 65
2
LV2 60
2
LV2 60
2 LV2 60
Biology
11
8
70
8
6
(70)
8
6
(70)
Chem.
5
3
(70)
5
3
(70)
6.5
4
70
Eco/Soc
8
7
70
4
4
LV1 70
2
3 LV1 70
3
LV1 65
3
LV1 65
2
3 LV1 65
English
2
2
2
4
LV2 65
2
3 LV2 65
2
LV2 60
2
LV2 60
2 LV2 60
Lettres
4
4
[70]
His/ Geo
5
4
[70]
5
5
[70]
3
3
65
3
3
65
3
3
65
IT
1
1
65
1
1
65
Math
8
7
[70]
9
7
(70)
12
9
70
9
7
(70)
PE
2
2
65
2
2
65
2
2
65
2
2
65
2
2
65
Philo Fr.
8
7
70
4
4
65
4
3
65
4
3
65
4
3
65
Physics
5
3
(70)
5
3
(70)
6.5
4
70
Option
2
2
65
3
2
65
3
2
65
3
2
65
3
2
65
Citizensh -0.5
65
-0.5
65
-0.5
65
-0.5
65
-0.5
65
Total
34
37
36
40
43
42
44
42
44
41
Spécialité SVT

1. In TL & TES: A minimum grade of 65 is allowed in any one of the courses indicated between brackets
[ ].
2. In TL and TES the option can be one Art (Art or Theater), or one Language (Spanish), or one from
each.
3. In TS: A minimum grade of 65 is allowed in any two of the courses indicated between parentheses ( ).
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3. College Preparatory Program
A. 10th Grade
Subject
Arabic
Elective
Biology
Chemistry
Drama
Economics/Management
English
French
Math
PE
Pre-TOK
Physics
History/Geography
Pre-CAS
Citizenship
Total

H/W
3
2
4
4
1
2
6
3
5
2
2
4
3
--40

Coef.
2
1
2
2
1
1
4
2
3
1
1
2
2
0.5
0.5
24

Min. Grade
65
65
70
65
65
65
70
70
65/75
65
65
65
65
65
65
---

.
**A grade of 65 in math for IB math studies or for grade 11 CPP. A grade of 70 in math for IB math SL and a grade of 75 for
math HL.

Students can opt for either the IB Diploma Program (IB DP), or Grade 11 of the College Preparatory
Program (CPP).
1. Students are promoted to IB I DP if they obtain:
 Approval of the Admission’s Committee.
 A yearly general average not less than 77 and a grade of not less than 75 in English
 No grade less than 60 in any subject
2. Students are promoted to Grade 11 CPP if they:
 Obtain a general average of 70 and above
 Meet the above minimum requirements
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College Preparatory Program
B. 11th Grade
SUBJECT
Arabic
Elective
Biology
French
Drama
Economics/Management
English
History
Geography/Global issues
IT
Math
PE
Service Learning
Citizenship
Total

H/W

Coef.

Min. Grade

3
2
4
3
2
2
6
3
2
1
4
2
1
--36

2
1
3
2
1
2
4
2
2
1
3
1
1
0.5
25.5

65
65
70
70
65
65
70
65
65
65
65
65
65
65

Students are promoted to Grade 12 CPP if they:
 Obtain a general average of 70 and above
 Meet the above minimum requirements
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College Preparatory Program
C. 12th Grade
SUBJECT

H/W

Coef.

Min. Grade

3
2
4
4
2
3
6
2
3
1
4
2
1
--36

2
1
3
2
1
2
4
2
2
1
3
1
1
0.5
25.5

65
65
70
70
65
65
70
65
65
65
65
65
65
65

Arabic
Elective
Biology
French
Drama
Economics/Management
English
Geography/Global issues
History
IT
Math
PE
Service Learning
Citizenship
Total
.
Students are eligible to graduate if they:
 Obtain a general average of 70 and above
 Meet the above minimum requirements
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4. International Baccalaureate
Diploma program Year I
SUBJECT

H/W

Coef

Min. Gr. for IB II

SL

HL

SL

HL

Arabic

4

6

2

3

Visual Arts
Biology
CAS
Chemistry
English A
Economics
Film

4
4

6
6

4
5
4
4

7
7
6
6

2
2
2
2
2
2

3
3
3
3
3
3

French

4

6

2

3

History
Math
Physics
Psychology
Business Management
Spanish Ab initio
Theatre
TOK
Citizenship
Total

4
5
4
4
4
4
4

6
6
7
6
6
6

2
2
2
2
2
2
2

3
3
3
3
3
3

3 to 4

3
-40 to 42

2
0.5
17 or 18

SL

HL
Ab Initio 65

B 65
65
65

B 70
70
70
Pass / Fail

65
65
65
65

70
70
70
70
Ab Initio 65

B 65
65
65
65
65
65
65
65

B 70
70
70
70
70
70
70
65
65

Students are promoted to IB Year II if they have:
 attained the above mentioned averages in the selected courses
 completed 100 hours of CAS, with a full record of reflections and signatures from all activity leaders
submitted the first draft of the Extended Essay, the TOK essay and world lit 1 (SL/HL) and world
lit 2 (HL), and complied with other IC promotion requirements.
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International Baccalaureate
Diploma program Year II

SUBJECT

H/W

Coef

SL

HL

SL

HL

Arabic

4

6

2

3

Visual Arts
Biology
Business Management
CAS
Chemistry
English A
Economics

4
4
4

6
7
6

4
4
4

7
6
6

2
2
2
2
2
2

3
3
3
3
3
3

French

4

6

2

3

History
Math
Physics
Psychology
Spanish Ab initio
Theater
TOK
Citizenship
Total

4
5
4
4
4
4

6
8
7
6
6

2
2
2
2
2
2

3
3
3
3
3

3 to 4

2
-40 to 43

2
0.5
17 or 18

Min. Gr. for graduation
SL
HL
Ab Initio 65
B 65
B 70
65
70
65
70
65
70
Pass / Fail
65
70
65
70
65
70
Ab Initio 65
B 65
B 70
65
70
65
70
65
70
65
70
65
65
70
65
65

In the IB Program: The following conditions represent the graduation requirements in IB Year II:
1. Obtain the above mentioned averages in the selected courses
2. Submit all IB diploma projects and reports (including the Extended Essay, the Theory of Knowledge
(TOK) Essay, and satisfy the Creativity, Action and Service (CAS) conditions.
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E. ACADEMIC PROBATION
In order to remain in good academic standing, the Secondary School requires that students maintain
minimal promotion or graduation requirements at all times during the academic year. If a student fails to
meet these requirements, she/he will be placed on academic probation and may be denied participation in
school activities.
A student cannot be promoted on academic probation for more than two consecutive years.
F. REPEATING A CLASS
Students will be allowed to repeat a class only if the Secondary School deems it worthwhile, on the
conditions that the student:
1. Has not repeated a class in that cycle before,
2. Is born within the age limits specified for that class, and
3. Is not a graduate.
G. PRIVATE TUTORING
In general, the Secondary School does not encourage private tutoring. Students are admitted at the
Secondary School because of their ability and, ordinarily, whatever remedial assistance a student needs
should be provided in the classroom. However, there are two cases where private tutoring may be necessary:
1. To cover material a student has missed due to a long absence from school.
2. In exceptional cases, to fill specific gaps that student may have in prerequisite knowledge.
Parents should inform the school if a student is being tutored. In addition,
1. A special form for private tutoring must be filled in by the teacher and approved by the Head of
Department and Director before tutoring begins.
2. An IC teacher may not privately tutor any of his/her students.
3. The College will not be involved in financial arrangements for private tutoring.
4. Tutoring should be for a relatively short period.
H. DISMISSAL
A student may be dropped at the end of the academic year by vote of the class teachers if her/his general
academic and or disciplinary standing(s) is (are) unsatisfactory.
I. IC’S POLICY CONCERNING THE USE OF IC’S NAME IN THE MEDIA
Students at IC are strictly forbidden to refer to IC’s name orally or in writing in any external activity that
includes the media or fund raising or personal matters without the prior consent of the administration.
Using offensive, abusive or otherwise inappropriate language, images or messages in any form about the
school and members of its community, through any type of announcement or public display, will be
considered a major disciplinary violation and will lead to strict disciplinary action, including suspension or
expulsion from school
J. IC’S ACCEPTABLE USE POLICY FOR THE USE OF (ICT)
International College provides access to ICT for supporting and extending the educational process,
engaging in collaborative research work, and obtaining, creating and disseminating information. IC wishes
to encourage the growth of ICT skills among the students and realizes that success with projects of personal
interest develops skills that will ultimately benefit learning in the College. The primary purpose of ICT
hardware and software is to meet educational goals; therefore, computers are not generally available for
entertainment or private communications.
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IC is an American accredited organization, and Lebanon is also a signatory of the International Copyright
Convention; software piracy is not tolerated at IC. The programs on IC computers are licensed and may not
be copied. There may be exceptions for donations of unused copyright software and in the use of freeware,
demo versions and shareware, but private software brought from home may not be installed on IC computers.
Each user’s data files are personal creations and represent a considerable investment in time; they must be
respected. All users need to keep in mind that many people share College equipment. Students’ work habits
on networked computers affect the ability of others to work productively. IC’s computers have been carefully
set up for shared use, with network administration, anti-virus, security, backup and logging programs in use.
Users should not attempt to interfere with these programs or disregard procedures established for the
maintenance of the IC network. No one may attempt to gain access to parts of the network or to files they
are not authorized to use.
The normal conventions of courtesy and respect for privacy and common sense rules for personal safety
apply to electronic communications just as to written or verbal ones. Internet access adds numerous
educational benefits, but it is recognized that there is material on the Internet that is illegal, false or
inappropriate for use in a school. Users at IC are expected to avoid any such sites and are strongly advised
not to reveal personal information over the Internet. The IC website is a major publication that contains
information from and for the entire College Community. It will be maintained in a way that reflects our
mission statement, philosophy, and objectives.
At times, the IC website provides a variety of prepared links to websites in order to facilitate use of the
Internet. Users should recognize, however, that it is not responsible for changes to the content of linked
sites, nor for the content of sources accessed through subsequent links.
RULES OF CONDUCT
1. IC computers will not be used for illegal activity or for the access of inappropriate materials.
2. Installation, downloading, or modification of software is prohibited.
3. Users will respect copyright laws and licensing agreements.
4. Users will not make any attempt to damage, modify, or gain unauthorized access to restricted files,
accounts, networks, computer equipment and software.
5. Students must log in to their own IC accounts when using the computers.
6. Users will respect the privacy of other users and will refrain from attempting to view or read
material being used by others.
IC students are expected to abide by the Acceptable Use Policy.
Any student who violates any term of this policy will be subjected
to severe disciplinary actions that might lead to suspension and
even expulsion.
K. LMC/CDI
The LMC/CDI (Library Media Center /Centre de Documentation et d’Information) is located on the top
floor of Rockefeller Hall and is the primary academic resource for students and teachers in the secondary
school. In addition to many thousands of books in the three instructional languages of the school (English,
French, Arabic), the library subscribes to dozens of magazines and newspapers, and has an extensive
collection of DVDs and CDs. The library webpages contain much useful research information and provide
access to Destiny (the library catalogue), and to online encyclopedias, databases, and periodicals. The
library staff is always available to help students to find specific materials, to do online research, or to
recommend something good to read.
The LMC/CDI is used by hundreds of students every day, for serious research, quiet class work, or casual
browsing and recreational reading. Students should bear in mind that although it is an area where they
should feel comfortable, is not a lounge or cafeteria and therefore they should be mindful of their noise
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level and behavior. It is expected that students will respect the rights of other library users and not disturb
them.
Students who fail to respect library rules or the Acceptable Use Policy will be asked to leave and will
lose their library privileges for a period of time.
1. There is a strict "No Food, No Drink, No Cell Phone" rule.
2. Classes are booked into the library through cooperative plans between teachers and librarians.
Individuals using the libraries should be careful not to disturb these classes.
3. Students are requested to respect the cleanliness and tidiness of the physical space when they leave
the library or Demo Room. Chairs should be returned to their places.
We hope all students and staff will enjoy the wonderful resources available in the library.
Remember: the library staff is here to help you with all your research and reading needs!
Borrowing Materials:
To borrow books or magazines from the LMC/CDI, students need to have a valid IC ID card. Each
library user will be assigned a unique borrower barcode that will be attached to the back of their ID.
Books and magazines may be borrowed for up to two weeks; students who wish to extend this period
must bring in the item to have it renewed at the library. If a library item is not returned by the Date Due,
the student will be charged overdue fines each day the item is late according to the following:
 LL 1,000 for books and LL 2,000 for audio-visuals (DVDs, CDs, etc.)
Although the library will send out reminders when materials are past due, it is the responsibility of students
to remember to return materials promptly. Remember: others may be waiting to use the borrowed books.
Students with overdue items or outstanding fines will have their borrowing privileges suspended. If a book
is lost or damaged beyond repair, students will be expected to replace it or to pay the cost of replacing it.
Any unpaid fines or unreturned books will result in the student's end-of-year report being withheld by the
office until the matter is settled.
Computers:
The LMC/CDI has thirty computers available for student use. Students must log on to their personal
IC accounts to use the computers.
Computers are available for educational purposes, to support academic study and research, not for
personal or recreational use such as gaming or social media. Library staff may limit use of the computers
as and when needed. As long as they respect library policy, students may also use their own electronic
devices on the Wi-Fi network.
The Library staff is authorized to take prompt and appropriate action to enforce the rules of conduct
and/or to prohibit Internet use by persons who fail to comply with the Internet Acceptable Use Policy.
Printers:
Only one printer, located at the Help Desk, is available for student use. Students will sign the Printer Sheet
and may print twenty (20) pages.
Photocopying:
A photocopier is available for student use. Students may purchase a photocopy card for LL 3,000 (valid for
50 copies) at the circulation desk.
Library Check-Out Procedure for Students Leaving IC
A: Students who have indicated they are not returning to school the next year:
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1. Librarians will contact those students who have items borrowed from the library and ask the
student to return these items.
2. The Librarian will send to the office the names of students who have not returned the items
to the library. The students on this list will not receive their grades until the item(s) are
returned and all financial obligations to the library are cleared.
3. When the items are returned, the librarian will give the student a clearance/ check out slip
indicating that the student has taken care of his/her responsibilities to the library.
B: Students who leave the school as a result of failure or have decided to change schools after the Final
Exams.
4. After final exams, students who will not be returning to IC the next year should get a
clearance/ check out slip from the office and take it to the librarian for her signature before
receiving his/her grades.
a. If no items are borrowed, the librarian will sign the slip.
b. If items are borrowed in the student’s name, the librarian will make arrangements
for the student to return or pay for the items.
c. The clearance/ check out slip will not be signed until the student has cleared all
his/her obligations with the librarian.

L. HOMEWORK POLICY
Homework is designed to consolidate and reinforce skills and understanding, and to provide students
with an opportunity for guided, structured independent learning, in the home environment or library, outside
the classroom. Homework may take many forms besides written work. These include: reading, research,
learning, thinking about a subject, planning, designing, calculating, drawing, exploring, rehearsing,
interviewing and so forth. Finishing off work begun in class is legitimate provided it helps to develop skills
of independent learning in some form.
It is important that students acquire good study habits for the future and therefore parents are asked to
ensure that a suitable time and place is set-aside for their child to conclude his/her homework. Parents are
also requested to monitor their child’s homework and contact the advisor or the school counselor for any
question, problem, or concern.
Students facing difficulty with aspects of their work should be encouraged to speak with their subject
teacher or advisor.
M. ADMISSION POLICY
Admission to the school is decided by the IC Office of Admissions.
The Admission Committee is guided by a policy to select academically qualified pupils for the vacancies
available.
Students are selected with the understanding that they would be able to develop proficiency in English,
French and Arabic*.
The College admits students from many countries without regard to race, religion, color, gender, nationality, or
political affiliation.

Stated below are the criteria for admission:
1. Vacancies
2. Academic Standing: Students are selected on the basis of their previous academic
achievement and school recommendation, as well as the scores obtained on the IC Entrance
Examination. Pre-School applicants are admitted only on the basis of a qualifying interview.
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N. SPECIAL NEEDS POLICY
1. The administration recognizes the importance of having an up-to-date Special Education program,
with a sufficient number of trained personnel, to assist students for whom it is professionally judged
to be necessary and useful. IC will do its best within its resources to promote excellence in special
education as in all other IC programs.
2. IC administrators and faculty acknowledge their obligation to identify students with special needs
early in their education and to work conscientiously with such students and their families to assist
them in succeeding academically and socially at IC. When it is determined, after taking into account
all relevant circumstances that IC is no longer the right school for the student, IC administrators and
faculty members will work with the parents and the student to identify educational or training
alternatives. The objective is to be as helpful and as compassionate to the student and his/her family
in the difficult transition to a new setting.
3. IC faculty members and administrators appreciate that each student has distinct strengths and
weaknesses, and it is their responsibility to develop the potential of each student to the fullest, within
the parameter of IC’s standards.
4. Because IC offers a challenging academic program, and will continue to do so, it enrolls students
who can be expected to perform well, through the full duration of their education.
5. The indefinite retention of a student whose record of performance shows that he or she cannot keep
pace does not serve, generally, any positive purpose in a competitive environment such as IC's and
may even be harmful to the student.
6. It is incumbent on IC administration and faculty to render full and honest judgment to parents about
the capability of individual students to keep pace and benefit from the progressively more
challenging program at IC
7. It is the expectation of the faculty and administrators that each student enrolled will be able to keep
pace with the IC program. Beyond the lower levels, it is expected that a student with an earlier
identified social problem will have received adequate remediation or have developed sufficient
alternative learning and coping strategies so that he or she will be able to advance successfully with
his or her class.
O. TRANSPORTATION: SCHOOL BUS SAFETY RULES
Riding the school bus is a privilege. Our responsibility is to take students safely to school and return
them safely home after school is dismissed. To help us accomplish this task, we believe it is important
for both students and parents to review International College Bus Service's Safety Rules.
Students are expected to conduct themselves in a proper manner and respect all conduct and road safety
rules from the time they leave their homes to the time they arrive to school and back again. All expectations
of proper behavior on campus extend to buses. It is the driver and the supervisor's responsibility to maintain
a calm, safe, and respectful environment at all times. Students are expected to:
1. Be polite to the driver and supervisor. Respect, cooperate and follow the directions of the driver and
supervisor at all times.
2. Remain seated at all times and face the front of the bus.
3. All heads, arms, legs, etc. must be kept inside the bus and out of the passageways at all times.
4. Avoid fighting, bullying, or harassment of any kind.
5. Be courteous to the other students. All are expected to refrain from the use of profane/obscene
language and or gestures.
6. Speak in a soft voice while riding the bus. Loud talking or other noise can distract the bus driver
and is not allowed.
7. Refrain from littering, graffiti, or any other act of vandalism.
8. Refrain from eating, drinking, or chewing gum on the bus.
9. Avoid bringing anything alive or dangerous (such as glass containers, sharp objects) on the bus.
10. Keep passageway clear – books or bags are tripping hazards and can block the way in an emergency.
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11. Wait for the bus to stop completely before getting up from the seat. Then, walk to the front door
and exit.
Any action that provides a distraction to the driver is considered a safety hazard and is grounds for
disciplinary action. Any student found vandalizing or meddling with the bus equipment or committing an
offense will be subject to automatic referral to the Disciplinary Committee. Severe measures that could
may result in suspension from the bus or from school.
If a student is expelled from the school bus, the student will no longer be allowed to use this service for
the balance of the year or the coming school year(s). Bus fees are not refundable if a student is suspended
or expelled.
Change of usual routine: If for any special reason you want your child to change his usual daily routine,
such as:
 board another bus to accompany a friend,
 leave earlier than usual for an appointment,
 walk home with a friend,
 meet someone of the family outside the school, etc.
Please send with him/her a written note to be presented to the office.
 Bus riders can use only one address.
 Bus riders may use a different bus line provided there is a written note signed by the parent
and there is place on the bus.
 Non bus-riders may not use the bus.
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P. BELL SCHEDULE
Day
Time

Monday/Tuesday/Thursday/Friday

7:35

Bell

7:40-8:30

1st period

8:30-9:20

2nd period

9:20-10:10

3rd period

10:10-10:30

Break

10:30-11:20

4th

period

11:20-12:10

5th

period

12:10-13:00

Break

13:00- 13:45

6th period

13:45-14:30

7th period

14:30-15:15

8th period

15:15-16:00

9th period

Day
Time

WEDNESDAY

7:35

Bell

7:40-8:25

1st

period

8:25-9:10

2nd

period

9:10-9:55

3rd

period

9:55-10:15

Break

10:15-11:00

4th

period

11:00-11:45

5th

period

11:45-12:05

Break

12:05- 12:50

6th period

12:50-13:35

7th period

13:35-14:30

Break

14:30-15:10

8th

period

15:10-15:50

9th

period

Offices open Monday through Friday 7:30 – 5:00 pm
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III. PROCEDURES
A. CELEBRATIONS
The Secondary School does not allow any birthday or other celebrations in or outside the classroom.
The organization of activities such as: parties, holiday’s celebrations, etc., falls under the umbrella of the
Activities Office.
B. GIFTS
Individual gifts to school personnel are discouraged by the school administration. There is a
general feeling that this may create competition among the children. However, should you wish to
show your appreciation to the faculty or staff, IC welcomes contributions to the Financial Aid Fund.
A collective gift from the entire class may be considered a gesture of appreciation
C. Authorization to Use Photos, Video, or other Images for School Communication Purposes
International College has a proud history (dating back to 1891) of providing its students with the best
education and overall experience possible. Each year the school is happy to highlight this success on a
variety of platforms for both the school community as well as the general public. Through the
Communications Office, news, videos and images of activities and events across both campuses will be
highlighted regularly. Such activities may include, but not be limited to, athletic competitions, team
photos, music and drama productions, sustainability initiatives, classroom activities, group and individual
projects, and recognition of students for their exceptional talents, achievements, and awards. Images of
school students may be used in school print and electronic publications (such as newsletters, yearbooks
and brochures). Additionally, images may feature on the school website and on any of IC’s official social
media platforms or the relevant Director’s school Instagram account. Wherever possible, students will be
photographed with their peers in a group, rather than individually. Official accounts are:
 Facebook: @InternationalCollegeLB
 Instagram: @internationalcollegelb
 Twitter: @IC_Lebanon
 YouTube: ICLebanon
 LinkedIn: International College
Unless otherwise stated in writing and submitted to the school Director each school year, parents and/or
legal guardians authorize IC to use digital images of students for the above purposes. International
College will avoid the use of personal information which, in the school’s determination, represents a
privacy or security issue.

D. SECURITY AND SAFETY RULES
In order to maintain a safe and secure environment the following rules are applied:
1. Secondary school students are not allowed in the Pre-School and Middle School play areas.
2. The yard in front of Rockefeller and Sage Halls cannot be used for any activity in particular:
football, blade-rolling, etc. These activities are confined to sports areas only.
3. Students are strictly forbidden to leave the campus on their own during school hours without the
approval of the secondary school administration.
4. A faculty or a staff member should always supervise after school hours’ activities.
5. Unauthorized after school hours’ student activities on IC premises are not permitted. The IC
administration shall not be held liable for any accident that may occur during such activities.
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E. CHANGE OF ADDRESS
Parents are required to notify the office in writing of any changes in address or telephone numbers. It is
essential that the school has telephone numbers where parents or where an alternate responsible adult can
be reached in case of an emergency.
F. SCHOOL FEES
Please note that fees for each academic year are payable in two installments. Students are not permitted
to join classes at the beginning of a semester unless arrangements for the full payment of fees have been
completed within the deadlines announced by the College. Checks should be made payable to International
College.
No refunds can be made to students who withdraw from the College for any reason after the
beginning of a semester.
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IV. STUDENT SERVICES
A. COLLEGE GUIDANCE SERVICES
The IC High School Counseling department provides a comprehensive, developmentally appropriate
guidance program that encompasses the academic, career/university and personal/social development of all
high school students. Two school counselors support the counseling department in this mission to deliver
these services, including coordination of curriculum for the teacher advisory program. An additional
counselor supports the career development program and provides guidance for university admission.
The counseling program supports student development by offering the following:
Guidance curriculum – student awareness, skill development and application of life skills completed
through consultation, classroom and group work
Individual Planning – individual academic and occupational planning, decision making and goal
setting completed by assessment, planning, placement and consultation
Responsive Services – prevention and intervention provided by individual counseling, group
counseling, referral and consultation
System Support – Program support and delivery provided through coordination and consultation
The IC Counseling program supports the mission that graduates of I.C. will have developed self- discipline,
problem-solving, abilities, social responsibility self-confidence, and awareness of, and respect for, the
interdependence of nations in all their diversity.
B. Advisory Program
The Advisory Program focuses on the use of teachers as advisors who involve their students individually
and in-groups in guidance activities. The Advisory Program promotes academic success and student wellbeing by focusing on personal factors (self-esteem, motivation, anxieties), interpersonal factors (peer
relations, student-teacher relations), and strategies for school success (study skills, test-taking abilities,
development of self-efficacy). It caters to students’ needs depending on their grade level: Grade 10
Advisory program targets students’ Social and Academic Adaptation to the secondary school, Grade 11
aims at Strengthening Academic & Social Skills and Grade 12 aims at Getting Students Ready for
University.
C. Secondary School Counselors
Professionally trained and experienced school counselors oversee many services for students. They
address the needs of students through the implementation of a comprehensive, development school
counseling program. They work with all students, including those who are considered at risk and those with
special needs. They are specialists in human behavior and provide assistance to students through 4 primary
interventions: counseling (individual and group, large group guidance, consultation and coordination).
I- Duties:
The secondary school counselors of International College strive to provide students, their families and staff
the following services:
1) Getting to know each of their students on an individual basis through class and break observations
and planning for each one of them accordingly.
2) Meeting each of their individual students’ needs.
3) Building an accommodating and encouraging learner-based environment, where each student is
enabled to reach his/her optimal potential and be successful and happy.
4) Offering broad, competent and direct counseling services, geared towards addressing a variety of
issues (academic, social/emotional, personal).
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5)
6)
7)
8)

Addressing crisis situations, and providing crisis counseling.
Managing conflict and providing mediation.
Providing proactive leadership to support families and school staff.
Collaborating and coordinating with school staff and families to ensure the holistic well-being of
the student.
9) Creating a data-driven, systemized method of documenting and reporting, based on needs and
effective methodologies.
II- Confidentiality
Secondary School Counselors are guided by a Confidentiality Policy: all information stays confidential
unless the student admits he/she wants to harm him/her and/or others.
III- Visits
All students might wish to visit the counselor’s office. The aim of this varies from a simple guidance to a
more complex one. If students feel anxious, depressed, and uncontrollably angry or confused, they may
choose to turn to the counselor for help in responding to the feelings and/or situation. Or, when the
Administration, faculty or parents observe that the student might benefit from guided help, they may share
that concern with the student and/or with the counselor and arrange for the student to meet with the
counselor to talk over the student's circumstances and explore what might be done differently.
Some counseling sessions are a onetime thing, such as student walk ins. Students are free to come for
counseling during their breaks, after school hours and during their elective course since counselors have an
open door policy.
Occasionally the student finds himself or herself in need of support beyond the training or time capacities
of the counselor. In such a case a referral to an outside specialist is recommended.
D. THE ACTIVITIES PROGRAM
Student activities are planned to improve the quality of education. They stem from IC’s belief in the
importance of co-curricular experiences in developing well-rounded individuals.
Social, cultural, and philanthropic activities are provided within the program. Each activity is designed
to develop an attitude of co-operative teamwork and a sense of individual responsibility and good
citizenship.
We have more than 30 clubs offered at the Secondary School and they address different topics and
talents such as Literary Magazines, Spanish, Martial Arts, Model United Nations, Zumba, Ted-Ed,
Environmental Pioneers, Creative Writing Club, Photography, Debate, Performing Arts, Choir, Drama,
Chess, Hip Hop, Cheerleading, Computer Programing, Mobile Application, Social Entrepreneurship,
Graphic design and Cartooning. Participation in co-curricular activities depends upon success in the
academic program.
The advisor in consultation with the Activities Office and the Director of the Secondary School must
approve discussions, social activities, and lecture topics with the names of lecturer(s) two weeks prior to
the designated date.
The location of the College offers access to many historical sites as well as cultural events. Field trips
to many parts of Lebanon as well as cultural and educational trips are organized and are considered part of
a well-rounded education in co-ordination with the social sciences, electives, clubs, performing arts and
visual arts programs.
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E. THE COMMUNITY SERVICE PROGRAM
The community service program has been designed to foster a spirit of responsibility, creativity, citizenship
and social awareness as well as to offer students an opportunity to learn about and volunteer with different
institutions and Non-Governmental Organizations working in Lebanon. The program themes include
environment, health, individuals with disabilities, disadvantaged groups (street children, orphans,
delinquent juveniles, and refugees), libraries and literacy, as well as awareness and support campaigns.
To be promoted, students in 5th/2nde are required to complete 30 hours, and students in 1ère/6th, 25 hours
by the end of May. Graduating students must complete a total of 20 hours, including 10 hours of class
project, in order for them to graduate. The community service grade appears on grade reports, and students
are required to submit a record sheet (provided at the beginning of the year) along with a reflection eportfolio on the activities completed. Students are encouraged to design their own projects and participate
beyond the required service hours.
F. CAFETERIA
The College operates a cafeteria, which provides sandwiches and snacks prepared under sanitary
conditions and served at reasonable prices.
G. LOCKERS
Lockers are rented to students upon request. The building supervisor assigns them. Lockers are the
responsibility of the students to whom they are given.
H. HEALTH SERVICES
All students are required to complete the data form, which is circulated by the Secondary School in
order to ensure that proper care is provided in case of emergency.
Students may consult the doctor during scheduled hours, and the nurse at any other time of the day. In
case of serious illness, students will be referred to their family physicians.
In case of accidents which occur on the campus or in connection with any College-sponsored trip or
activity, and which require medical attention, students must inform the Secondary School Office
immediately so that insurance reports may be expedited.
Infirmary hours: Monday through Friday 7:30 – 3:30 p.m.
I. FINANCIAL AID
International College grants aid to qualified students based on academic achievement, established
financial need, and conduct. The Administration strives constantly to increase the funds available for this
purpose, which it considers a fundamental and significant aspect of its program.
A number of the scholarships granted to students are made possible through the generosity of alumni,
parents, business firms, and IC friends.
Financial Aid Applications are available in the school office of the secondary school.
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We have carefully read and discussed the contents of the
Secondary School Handbook especially the policies and
procedures.
We have noted the School’s discipline policies,
particularly the stringent policy regarding bullying and
harassment.
I understand that it is a privilege to attend International
College.
I promise to work to the best of my ability and to follow
the rules of the school.

___________________
Parent’s signature

Checked by:

___________________
Student’s signature

_______________________
Advisor’s signature

_______________________
Date
1

2

INTERNATIONAL COLLEGE
SECONDARY SCHOOL

Responsible Digital Citizenship Contract

Respect

Educate

Yourself /
Others

Yourself /
Others

Protect
Yourself /
Others

Digital citizenship aims for respectful, informed and responsible use of technology
systems. The Vision of International College is to inspire learners of today to be global
citizen leaders of tomorrow. The college views digital citizenship as a shared responsibility
between students, parents and the college.
Best Practices: Items that we are aware of and should be discussed between parent and
child
1. Always use strong passwords and change them regularly. Strong passwords contain
numbers, capital and small letters and/or symbols. Do not share passwords to anyone –
even best friends – other than parent(s).
2. Log in using only your own user name and password; never log in as someone else.
3. Immediately show parents or a responsible adult any text messages or other contacts from
strangers.
4. Digital harassment is unacceptable at any time. Consult a trusted adult to work out a
solution together or get help when someone is mean, insulting, or obscene online or who
makes me feel uncomfortable.
5. Be a good online citizen and not do anything that hurts others, defames the school and any
member of the school community, or is against the law.
6. Do not fight, swear, or gossip in email or instant messages and report anything on the
internet that is wrong (dangerous), inappropriate or criminal in nature. Do not respond to
inflammatory, obscene or insulting messages.
7. Do not give out personal identifying information such as name, address, date of birth,
school name, and/or phone number on a website or to people we meet online.
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8. If someone asks me something inappropriate when I am online, I need to tell a parent(s).
9. Never download from unknown sources or websites we don’t trust pictures, freeware,
shareware, or tests.
10. Plagiarism is considered cheating and pirating music, movies, and games is stealing.
11. Never open e-mail attachments from an unknown person or company; nor respond to spam
or junk mail. Do not follow unknown links to websites through e-mail or click on pop-ups.

Contract agreements: In light of the above, I commit to the following:




















Develop a plan with my parent(s) around technology use at home (time, location, turning
off my phone or leaving it in the kitchen at bedtime, online purchasing, etc.).
Always use strong passwords and change them regularly. Strong passwords contain
numbers, capital and small letters and/or symbols. Do not share passwords with anyone –
even best friends – other than parent(s).
Log in using only my own user name and password; I never log in as someone else.
If my school account is compromised in any way, I will contact the administration
immediately for help.
Keep my primary e-mail address only for use by my friends and family.
Digital harassment is not acceptable at any time. I will consult a trusted adult to work out
a solution or get help when someone is mean, insulting, or obscene online or who makes
me feel uncomfortable.
Be a good online citizen and not do anything that hurts others, defames the school and any
member of the school community, or is against the law.
Do not fight, swear, or gossip through email, instant messages or social networking
platforms and report anything on the internet that is considered wrong, inappropriate or
criminal in nature. Do not respond to inflammatory, obscene or insulting messages.
Do not provide personal information or post or share personal pictures of myself or others
on the Internet, by phone or any other mobile platform.
I will not lie about my age to join any website; I understand that the rules are designed to
help keep me safe.
Never download from unknown sources or websites that we don’t trust any pictures,
freeware, shareware, or tests.
Plagiarism is considered cheating; pirating music, movies, and games is stealing.
When accessing private files (from school or home) using public or shared computers,
always sign out of the system and delete cookies, browsing history and temporary files to
ensure strangers cannot gain access to my information.
There are serious consequences for not following these rules. Those consequences may
include losing the privilege to use my phone, other mobile platforms or computers at home
and at school, suspension or expulsion from school and the risk of legal consequences.
This digital citizenship plan is for my well-being and safety.

I have read and understood the above agreements on the use of digital technologies, - computers,
mobile devices, personal phone, etc. – whether at home or at school. I will abide by these
agreements to be a safe, responsible and ethical user at all times.
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______________________________
(Student signs here)
______________________________
(Teacher/Advisor signs here)

______________________________
(Parent/Guardian signs here)

References:
- Calgary Board of Education. (2013) Digital Citizenship.
- International College Acceptable Use Policy. (2014). International College.
- Ribble, M. (2014). Nine Themes of Digital Citizenship.
- Whitehead, B.M., Jensen, D. & Bosche, F. (2013). Planning for technology: A guide for school administrators, technology coordinators and
curriculum leaders. (2nd ed.).
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V- Students, Parents, and Employees’ Rights and Responsibilities
Student Honor Code
International College promotes an environment of honesty, respect, responsibility and trust. It
encourages students to take pride in themselves, their talent and ability, their school, their
teachers and classmates. The following are conduct and honor expectations for all IC students.
Honesty
-A commitment to truthful words and actions
-A commitment to academic honesty and integrity
Respect
-A commitment to appreciate others, their views, and values
-A commitment to honorable and respectful behavior
-Attending all classes on time, contributing positively to discussions, meeting academic
deadlines, and performing to
the best of one’s ability
-Following school and classroom rules and procedures
Responsibility
-Assuming ownership for one’s work, words, deeds, and actions
-Exercising personal courage to do the “right” thing by taking action against wrongdoing,
regardless of peer pressure
-Accepting accountability for one’s choices
Compassion
-Exhibiting kindness, caring, and a willingness to help others
-Having empathy for the feelings and emotions of others

Code of Conduct for Parents
International College recognizes the importance and value of a mutually supportive relationship
between the school and parents. The education of a child is best served when the school and
parents share a commitment to collaboration, open lines of communication, mutual respect, and
when roles, responsibilities, and expectations are clearly defined. The College reserves the
prerogative to enroll students and families who fully embrace the mission, vision, policies, and
procedures adopted by the College, including our commitment to diversity, respect for individual
differences, and secularism. It is a further expectation that parents will address any concerns in a
positive and supportive manner, avoiding public actions or criticism detrimental to the College or
its employees. The addendum to this code of conduct further clarifies expectations intended to
ensure an orderly, respectful, and secure educational environment.
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Addendum (Parent Code of Conduct)
The specifics referred to in this addendum to the Parent Code of Conduct, are representative of,
but not limited to, conduct expectations for parents:
-recognize that the education of each child is the joint responsibility of the parent, student,
faculty and school community
-demonstrate that both parents and the school work cooperatively in the best interest of the child
-treat members of the International College (IC) faculty, staff, security personnel and others
employed by the College, in a professional and respectful manner
-exhibit a good example for students in their conduct, language and behavior while on campus
or at school sponsored activities
-refrain from negative gossip or unsubstantiated criticism that disparages the reputation of the
school or its employees, including on whatsapp, facebook, twitter and other social media sites
-refrain from using social media to fuel discontent or criticism of individual school employees,
other parents, students, or school programs or services
-seek to clarify a child’s version of events with the school’s view in order avoid
misunderstanding and to bring about a successful resolution to any dispute
-contact the school directly when you have a question or need clarification of a school matter
rather than depending upon the interpretation of parents or other non-official school sources
-ensure that children attend school regularly and arrive to and are picked up on time
-may not threaten or approach any student, staff or faculty member in an abusive or intimidating
manner
-accept to comply with any reasonable request from a school employee in the performance of
his/her duties
Anyone not respecting the above guidelines may be asked to leave school premises and in some
cases, may be prohibited from access to the school.
Code of Conduct for Employees
The College strives to promote the highest standards of conduct and integrity. The Code of
Conduct describes the professional expectations of College Employees that are consistent with
the College’s mission statement and ethical values which promote integrity and respect for
individual difference, cultural diversity, and secularism. College Employees may refer to their
direct supervisor or to HR for consultation and assistance.
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Observance of Lebanese Laws and IC Policies
College Employees shall observe and comply with Lebanese laws and regulations and shall not
do any act which may violate, in any respect, any laws and/or regulations in Lebanon. In
addition, College Employees shall abide by the policies of IC.

Professional Expectations
College Employees are expected to follow general rules and guidelines during their
employment, and must:


Treat everyone with respect, patience, integrity, courtesy, dignity and consideration.



Use positive reinforcement rather than criticism, inappropriate competition, or
comparison when working with students.



Maintain appropriate physical boundaries at all times.



Cooperate fully and report to a school counselor any kind of abuse of students.



Report to the relevant Director and Counselor should a student make inappropriate
advances.



Not have inappropriate physical or emotional interaction with students that can be
perceived as abusive.



Conduct all electronic communication with students and parents through official IC
electronic communication accounts.



Not be connected or linked to students through personal electronic or personal social
media accounts such as WhatsApp, SnapChat, Instagram, Facebook, Twitter, personal
email or similar forms of electronic or social media.



Only use language that is contextually appropriate and culturally sensitive.



Adhere to IC policies regarding the nonuse of tobacco or alcohol products on campus or
at school sponsored activities where students are present.



Not access, download or view inappropriate content or videos on school equipment or on
IC premises.



Not possess or be under the influence of illegal substances at any time.



Ensure privacy of students’ personal information except in appropriate school related
circumstances, such as meetings with counselors, concerned parents or school Directors.

Non Secular or Partisan Political Activities
International College is a secular non-political institution. As such, while on campus or at
College-sponsored events, IC Employees are required not to engage in any religious or partisan
political activity and to avoid endorsing or opposing religious or political parties.
Conflict of Interest
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A Conflict of Interest is a situation in which a faculty or staff member has a perceived, potential,
or actual personal interest or benefit which may compromise their obligations to the College.
Faculty and staff members shall avoid all situations in which their personal interests conflict or
could be construed as being in conflict, with those of the college.
Confidentiality of information
Faculty and staff shall treat all information acquired in the course of their employment as strictly
confidential. All knowledge, information, and data shall not be disclosed to others or used for
their own benefit or to the detriment of IC, either during or after termination of employment
with the College. All literature, reports, records, files, documents and any other property
belonging to IC, and which may be in their use, custody or charge, shall be and remain the
property of IC and shall immediately be returned to IC upon termination of employment.

Employee Dress Code
It is expected that IC Employees will dress in a professional manner and in accordance with the
College’s dress code. Good judgment will prevail when selecting the mode of attire for field
trips and other College-related activities.
A few examples of what would be regarded as inappropriate attire for the workplace:



Immodest necklines, torn jeans, crop tops



Clothes made of see-through materials



Shorts, spaghetti straps



Tight and short dresses and skirts



Beach slippers and flip flops

Drug-Free Workplace
International College is committed to maintain a workplace free from the unlawful manufacture,
use, dispensing, possession, or distribution of controlled substances. Unlawful manufacture, use,
dispensing, possession, or distribution of controlled substances by College employees in the
workplace is prohibited under College policy.
Smoke-Free Campus
IC is a smoke-free workplace where smoking is prohibited. College Employees shall not smoke
in either enclosed or outdoor areas on the IC campus.
Harassment and Bullying
The College does not tolerate bullying or harassment and will take strict disciplinary measures
to ensure a safe environment for all of its students and school personnel. All members of the
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school community are committed to ensuring a safe and supportive environment that fosters
learning based on the core values of integrity, compassion, respect for individual differences,
and cooperation.
Bullying and harassment are acts of aggression with the intent to cause embarrassment, pain or
discomfort to another. Bullying usually involves an abuse or an imbalance of power. Individuals
or groups may be involved.
Bullying and harassment can take many forms, all of which will cause distress and are the most
common form of violence experienced by young people. Examples of bullying and harassment
include:


Disrespectful Behavior: Actions that are rude, unpleasant, inappropriate and
unprofessional. Behavior that causes hurt feelings and distress and disturbs or offends
others.



Physical: hitting, pushing, tripping, spitting on others.



Verbal: teasing using offensive names, ridiculing, spreading rumors. (Oral and written on
electronic sites such as Facebook).



Non-verbal: writing offensive notes or graffiti about others, rude gestures or abuse of the
honor of a person through the use of Internet or SMS messaging.



Extortion: threatening to take someone’s possessions, food or money.



Property: stealing, hiding, damaging or destroying property.



Gendered Bullying: bullying based on gender or the enforcement of gender-role
expectations.



Sectarian Bullying: bullying based on religion or sect.



Sexual Harassment: Unwelcomed sexual advances, requests for sexual favors, or other
favors, or other verbal, non-verbal, or physical conduct of a sexual nature.

Technology Use by Employees
The College will assign an IC e-mail address to appropriate employee. IC discourages the use of
this email for personal mail as the main purpose of the account is for College business. As such,
email addresses will be published within the College and the College community in order to
enhance communication with all groups.
In the case of Employees who discontinue employment from the College, their IC email address
will remain active for a period of 90 days after their last day of work or until September 1st
whichever comes first.
The College makes every effort to provide the best available technology to its Employees. The
College has installed at substantial expense equipment such as computers, Internet access, and email. This policy sets forth policies on the proper use of the computer, Internet access, and email systems.
The College property, including computers, e-mail, and Internet should only be used for
conducting IC business. Although IC provides certain codes to restrict access to protect these
systems against unauthorized access, Employees should understand that these systems are
intended for business use, and, as such, all computer information, and e-mail messages are
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considered IC records. No electronic communication or other data or information created, sent,
received, or stored on any of IC systems is to be considered the personal, confidential, or private
messages or information of any employee, regardless of its content. IC reserves the right to
access, intercept, monitor, review, record, store, delete, and disclose any communications and
other information created, sent, received, or stored in IC’s systems.
The use of IC e-mail and the Internet is prohibited for the following:


Soliciting for commercial ventures, religious or political causes, outside organizations, or
other non-job related solicitations



Creating or sending any offensive or disruptive messages. The use of the College
systems is subject to IC’s Harassment Policy.



Sending or receiving copyrighted materials, proprietary financial information, or similar
materials without prior authorization.



Downloading software not approved by IC’s technology department.



Accessing or using confidential or personal information without authorization.



Accessing or downloading inappropriate websites, such as pornography or gambling.



Spending inappropriate amounts of IC time using the Internet or e-mail that are non-job
related or interfere with job duties.



Obtaining personal financial gain.



Fraud and conflict of interest.



Any employee who violates this policy or uses the electronic communication systems for
improper purposes may be subject to discipline, up to and including termination.

Gifts
Faculty and staff shall not accept or solicit any gifts or benefits for themselves that might be
interpreted as an attempt to compromise or influence them in carrying out their duties. Gifts of
symbolic value from students may be accepted.

Any action inconsistent with the above may result in disciplinary action up to and including
termination of appointment at the International College.
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We acknowledge receipt of the 2018-2019 student handbook.

__________________

____________________

Student Name

Signature

__________________
Parent/ Guardian Name

________________________
Date

__________________
Signature

________________________________________________
International College
PO Box: 113-5373 Hamra
Postal Code: 1107-2020
Beirut, Lebanon
________________________________________________

